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AAMUHHUCTPALIUA CEMUJAYKCKOI'O
MYHUIIUTTAJIBHOT O PAMMOHA
BOPOHEXXCKOM OBJIACTH

INOCTAHOBJIEHUE

ot 23.05.2022 Ne 420
r. Cemmityku

O0 yrBep:xnenun Ilopsiaka

pa3padoTKu M YTBEPKACHUS
aIMHUHUCTPATHBHBIX PerjiaMeHTOB
NpeI0CTaABIeHU MYHUIIUNIAIBHBIX YCJIYI»

B cootBerctBuM ¢ @enepanbHbiM 3akOHOM Poccuiickor depepanuu Ot
27.07.2010 Ne 210-®3 «OO0 opraHu3aiy MPeIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT», MPOTOKOJIOM 3acenanuss KoMHcCUM O MOBBILICHUIO
KauecTBa M JIOCTYIIHOCTH TOCYJAApPCTBEHHBIX W MYHHIMNAIBHBIX YCIYyI B
Boponexckoit obnactu ot 23.12.2021 Ne 41 anpvunuctpanus CeMIITyKCKOTO
MYyHUIIUTIATBHOTO paiioHa BopoHexckoi 00JacTH MO CTAaHOBJI sl € T:

1. VtBepautrs mnpunaraemeiii Ilopsnoxk pa3paboTKu H  yTBEpKIEHUS
aMUHUCTPATUBHBIX PETJIaMEHTOB MPEJOCTaBICHUS MYHHUITUTIATBHBIX YCIYT (J1anee
- [lopsinok).

2. IlpusHath yTpaTUBIIUMH CHUJy TIOCTAHOBJICHUS aIMUHHUCTpAIlUU
CeMUIyKCKOT0 MyHUIUITAJIBHOTO paifioHa:

- ot 20.05.2019 Ne 557 «OO0 ytBepxknenuu Ilopsiaka pa3zpaboTku u
YTBEPKICHUS aAMUHHUCTPATUBHBIX pErIaMEeHTOB MPENOCTaBICHUS
MYHULIUNATBHBIX YCIYT»;

- or 16.06.2021 Ne 410 «O BHeceHUM W3MEHEHUW U JIOMOJHEHUN B
MOCTAHOBJIEHHE aaMUHHUCTpaluu CeMWIyKCKOro MYHHIIMIAILHOIO pailoHa OT
20.05.2019 No 557 «O6 ytBepxknenun [lopsiaka pa3paboOTKu U yTBEP KICHHUS
aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHNUSI MyHUIIUIIAJIbHBIX YCIIYT.

3. Hacrosimiee moctaHoBiieHHE BCTYNAeT B CHILY CO JIHSA €r0 O(UIIMATIEHOTO
OMyOJIMKOBAHUSI.

4. KOHTpOJb UCIIOJTHEHUS HACTOSIIErO IMOCTAHOBJICHUSI BO3JIOKUTH Ha
PYKOBOJUTENA annapaTta afMUHUCTpariuu CEMUITyKCKOTO MYHHUIIMTIATLHOTO paiioHa
C.A. CkOpHsKOBaA.

['maBa amMuHHUCTpaLK
CeMMITyKCKOr0 MyHHLIMITAJIBHOTO pailoHa I'.1O.11IBBIpKO



[Tpunoxenue
K IMOCTAaHOBJICHHUIO aIMUHUCTpAIUN

CeMUITYKCKOTr0 MyHUIIUIIAILHOTO paifoHa
oT 23.05.2022 Ne 420

MMopsinok
pa3padoTKM U yTBEP:KIACHUS AAMUHUCTPATHBHBIX PErjJaMeHTOB
NMPeA0CTABJEHNS MYHUIMIAJIBHBIX YCJIYT

l. OO01mMe moJIoKEHUs

1. Hacrosimuii TOpSAIOK YCTaHABIMBAaeT TpeOOBaHUS K pa3pabOTKe u
YTBEPKICHUIO aIMHUHUCTPATUBHBIX pErIaMeHTOB IPEAOCTABICHUS
MYHULIMIAIBHBIX YCIYT (Aajiee — aIMUHUCTPATUBHbBIC PETJIAMEHTHI).

2. AJMUHUCTpATHBHBIE PETIAMEHTHI pa3padaThIBAIOTCA M YTBEPKIAIOTCS
agMuHucTpanreil CeMHIIYKCKOrO MYHUIHMIIAIBHOTO palioHa BopoHexckoi
00JIaCTH, MPEJOCTABIISIONICH MYHHUIIMIAIbHBIE YCIYTH (Janee — aaMUHUCTpaIs
WJIU OpTraH, MPEeAOCTaBISIONINI MyHULIUITAJIBHBIE YCIYTH).

2.1. o oOecneveHuss TEXHUYECKOW BO3MOKHOCTH ucnonHeHus [lopsinka
pa3pabOTKu U YTBEPXKIACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
MYHUIIUNIATBHBIX ~ YCIYT  TMOCPEACTBOM  (pefepalibHOMl  TOCYIapCTBEHHOMN
uH(pOpMaMOHHOW cucTeMbl «DenepanbHbIil  peecTp TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIyT ((yHKIHMIT)», pa3pad0TKa, COrJacOBaHUE U YTBEPKICHUE
aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABICHUS MYHUIUIAIBHBIX YCIYT
OCYUIECTBJISIIOTCS Ha OyMa>KHOM HOCHUTEIE.

2.2. CTpyKTypa U COJIep>KaHUE aIMUHUCTPATUBHOIO PETJIAMEHTA IO KHBI
cootBercTBoBaTh  pazgeny |l Ilopsaka pa3paboTku U yTBEpKACHUS
aIMUHUCTPATUBHBIX PETIAMEHTOB MIPEJOCTABICHNS MyHULIMTIATBHBIX YCIIYT.

2.3. Ilpyu HanuyuM OCHOBAaHWUM i1 BHECEHUS HU3MEHEHUM B
aAMUHUCTPATUBHBIN PErIAMEHT, MPUHATHIA 10 BCTYIUICHUS B CHIIy HACTOSIIETO
MOCTAHOBJICHUS, pa3padaThIBACTCs Y MMPUHUMAETCS HOPMATUBHBIN MPABOBOM aKT O
BHECCHUM M3MEHEHUW B aJMUHUCTPATUBHBIN PETJIAMEHT C Y4YETOM TpeOOBaHUI
nynkra 2.1. Hacrosmero Ilopsigka, a Takxke TpeOOBaHHMM K COJEPIKAHHIO
aIMUHUCTPATUBHBIX PEIMVIAMEHTOB, NpeAycMOTpeHHbIX pasgenom II Ilopsaxa
pa3pabOTKu U YTBEPXKIACHUS aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
MYHULIUTATBHBIX YCIYT.

3. AIMHMHHCTpPATUBHBIE PEIIAMEHTHI pa3padaThIBAIOTCS B COOTBETCTBUHU C
dbenepaabHBIMA 3aKOHAMU, HOPMAaTHUBHBIMHM TPAaBOBBIMM akTaMu [Ipe3uaeHTa
Poccuiickon @enepanuu u IlpaBurensctBa Poccuiickont denepaunu, a Takxke B
COOTBETCTBHM C €OUHBIM CTAHAAPTOM IPEIOCTABICHUS MYHULMNAIbHON YCIyrH
(mpy ero HamM4yMM) IOCJE€ BHECEHUs CBEJIECHUW O MYHMIMNAIBHOW YCIyre B
dbeneparbHyI0 TOCYJAapCTBEHHYI0 HWH(OOpPMAIMOHHYIO cucTeMy «®DeaepanbHblil
pEECTp TOCYJApPCTBEHHBIX W MYHUIIMTIATBHBIX yCIyT (pyHKIM)» (manee - peectp
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yCIyT).

B ciywae ecnmm HOpPMATHMBHBIM IHPABOBBIM AKTOM, YCTAaHABJIMBAIOLIUM
KOHKPETHOE MOJIHOMOYHUE aJIMUHUCTPALMH, IPETYCMOTPEHO IPUHATHE OTAECIBHOTO
HOPMAaTUBHOIO MPABOBOIO aKTa, YCTAHABIMBAIOLIETO MMOPSAAOK OCYIIECTBICHUS
TaKOTr0 MOJHOMOYUS, HapsAy ¢ pa3padOTKOW 3TOr0 HOPMATHUBHOTO MPABOBOI'O aKTa
MOJUIE)KUT  YTBEP/KJICHUIO AIMHHUCTPATUBHBIA PEMNIAMEHT NPEAOCTABICHUS
COOTBETCTBYIOIIEH MyHULIMITAIIBHON YCIYTH.

I[Ipy »>TOM  yKa3aHHBIM MOPAIKOM  OCYLIECTBICHHS  MOJHOMOYUS,
YTBEPKIECHHBIM  HOPMAaTUBHBIM  IIPAaBOBBIM  AKTOM  aJIMHUHHUCTpAllMU, HE
pPEryJIMpYIOTCS  BONPOCHI,  OTHOCAIIMECS K  NPEAMETY  PETYJIUPOBAHUS
aAMUHHCTPATUBHOTO PETJIAMEHTA B COOTBETCTBUU ¢ HacTosmuM [lopsakom.

4. Pa3zpaboTka, coraacoBaHUE U YTBEPKJICHUE TPOCKTOB aIMUHUCTPATUBHBIX
pPEriiaMEHTOB OCYIIECTBIIAETCA aAMUHUCTPALIMEN C UCIIOJIBb30BAHUEM ITPOTPAMMHO-
TEXHUYECKUX CPEJICTB PEECTPA YCIIYT.

5. Pa3paboTka aAMUHUCTPATHBHBIX PETIAMEHTOB BKJIOYAET CIIEIYIOLIUE
JTAIbI:

a) BHECEHHUE B PEECTP YCIYT aJIMUHUCTpAIMEld CBEICHUN O MyHUIIMTIATLHON
yciIyre, B TOM 4YHCIE€ O JIOTHYECKH OOOCOOJIEHHBIX MOCIEI0BATEIBHOCTIX
aIMUHUCTPATUBHBIX  JCHUCTBMM TpuU €€  MOpeaocTaBieHUU  (nanee -
aIMUHUCTPATUBHBIE TTPOLICAYPHI);

0) npeoOpa3oBaHUE CBENICHUMN, YKA3aHHBIX B IMOJIIYHKTE «a» HACTOSIIETO
NyHKTa, B MAIIMHOYUTAEMBIH BUJ B COOTBETCTBUU C TPEOOBAHUSIMH,
peIyCMOTPEHHBIMU YacThio 3 cTtaThu 12 denepanbHoro 3akoHa «O0 opraHu3anuu
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT»;

B) aBTOMaTn4eckoe (HOpMUPOBAHUE U3 CBEJCHHM, YKa3aHHBIX B MOJITYHKTE
«O» HacTOAIErOo TYyHKTa, TMPOEKTa aJMUHUCTPATUBHOTO perjiamMeHTa B
COOTBETCTBUM C TPEOOBAHUSMHU K CTPYKTYPE U COJAEPHKAHUIO aIMUHUCTPATUBHBIX
pErIaMEHTOB, yCTaHOBJIEHHBIMU paszenioM II nacrosmero [lopsaka.

6. CBeneHns 0 MyHHLIIMIIAIBbHOM YCITyT€e, YKa3aHHBIE B MOJIYHKTE «a» ITyHKTa
5 Hacrosiuiero Iopsnka, TOMKHBI OBITh JOCTATOYHBI JJI OTUCAHUS:

BCEX BO3MOXHBIX KaTeropuil 3asBUTENEH, OOpaTUBLIMXCS 32 OJHHUM
pe3yAbTaTOM MPEAOCTABICHNUSI MYHULIUITAIbHON YCITYTU U 00bEIUHEHHBIX 00IIUMU
MPU3HAKAMH;

YHUKAIBHBIX JUIS KaXJAOW KaTeropwH 3asBUTENICH, yKa3aHHOW B al3arle
BTOPOM  HACTOSILErO0  IYHKTAa, CPOKOB M  MOpsAJKa  OCYILECTBJICHUS
aAMUHUCTPATUBHBIX TMpPOLEAYp, B TOM 4YHUCIE OCHOBAaHWUWA JUIsl Hadala
aAMUHUCTPATUBHBIX MPOLEIYP, KPUTEPUEB NPHUHATUSA PELICHUM, pe3yJIbTaTOB
aJIMUHUCTPATUBHBIX MPOIENYyp U COcO00B WX (UKCALMU, CBEACHHUA O COCTaBe
JOKyMEHTOB W (wi) wuHPOpMalUh, HEOOXOAUMBIX [Isl TPEIOCTaBICHUS
MYHULMNAIBHON YCIYyTH, OCHOBAHUSX JUIsl OTKa3a B MPHEME TaKUX JOKYMEHTOB U
(w) wHOpMANMK, OCHOBAHMSAX JUISi TPUOCTAHOBJICHHUS MPEIOCTABICHUS
MYHULMNAIBHON YCIYTU, KPUTEPHUAX MPUHATHS PEIICHUS O MpeaocTaBieHuu (00
OTKa3e B MPEJOCTABICHUH) MYHULMMAIBHON YCIyTH, a TaKKe MaKCUMaJbHOTO
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CpOKa NpeA0CTaBICHNUs] MyHUIIMIIAJbHON YCIYTH (ajiee - BApUAHT IPEIOCTABIICHUS
MYHULUNATBHOU YCIIYTH).

CBenmenuss 0  MYHUUMIAIBHOM  ychmyre,  IpeoOpa3oBaHHBIE B
MAIIMHOYUTAEMBII BUJ B COOTBETCTBUU C MOJAMYHKTOM «0» ITyHKTa 5 HACTOSIIIETO
[Topsinka, MOryT OBITH HMCHOJB30BAHBI ISl ABTOMAaTHU3HPOBAHHOI'O HCIIOTHEHUS
aJIMUHUCTPATUBHOTO PEIIAMEHTA IOCJE BCTYIUIEHUS B CHUJIY COOTBETCTBYIOIIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

7. Ilpum pa3paboTke aJAMMHHUCTPATHBHBIX PEIVIAMEHTOB aJMMHHUCTpALIMS
OpeIyCMaTpuBaeT ONTUMU3ALMI0 (MOBBILICHUE KAadyecTBA) IPEJOCTaBICHUS
MYHMIIMIIAJBHBIX ~ YCIOYr, B TOM 4YHCJIE€ BO3MOXXHOCTb IIPEIOCTABIICHUS
MYHMIIMIIAJIBHOW  YCIyIM B yOpexaawromeM  (IPOaKTUBHOM)  PEXKHME,
MHOTOKaHAJIbHOCTh U 3KCTEPPUTOPUATBHOCTD MOTYYEHHUS] MyHULMIIAJIBHBIX YCIIYT,
ONMCAHME BCEX BAPUAHTOB MPEJOCTABICHNUSI MyHULMIIAIBHONW YCIYTH, YCTPAHEHUE
M30BITOYHBIX AMUHUCTPATUBHBIX MPOLEAYP U CPOKOB UX OCYIIECTBICHHUS, & TAKKE
JIOKYMEHTOB U (W) HHPOPMALIMH, TPEOYEMbIX IS MOJYyYECHUS] MYHHUIMIAIbHON
YCIIYTH, BHEJPEHUE PEECTPOBOIN MOJIENN MPEAOCTABICHUS MYHUIIMIAIBHBIX YCIYT,
a TaK)Ke BHEIPEHUE MHBIX NMPUHLHUIIOB NPETOCTABICHUS MYHHUIMIAIBHBIX YCIYT,
npeaycMoTpeHHbIX DenepalibHbIM 3aKOHOM «OO0 opraHu3aluM IPenoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT.

8. HaummeHoBaHME aJMUHUCTPATHBHBIX PEIJIAMEHTOB  ONPEIEISIETCS
aIMUHUCTpalMed ¢ ydeToM (OpPMYJIMPOBKM HOPMATUBHOIO IIPaBOBOIO akKTa,
KOTOPBIM IIPETyCMOTPEHA COOTBETCTBYIOIIAS] MyHUIIMIIAIIBHAS YCIYTa.

I1. TpeGoBaHust K CTPYKTYpE U COAEP>KaHUIO AIMUHUCTPATUBHBIX PETIAMEHTOB

9. B anMUHHUCTpaTUBHBIN PETIIAMEHT BKIIIOUAIOTCS CIIEIYIOIINE Pa3eibl:

a) oOIIIMe TTOJ0KEHUS;

0) craHgapT NPeAOCTaBICHUS MYHULIUITAIbHON YCITYTH;

B) COCTaB, MOCJIEIOBATEILHOCTh U CPOKH BBIMIOJHEHUS aIMUHUCTPATUBHBIX
npouenyp,

) GOpMBI KOHTPOJISI 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PETJIAMEHTA;

1) 1ocyAeOHbIN (BHECYA€OHBIN ) TOPAIOK 00KaJIOBaHUSI PEILICHUI U IEWCTBUMA
(Oe3nmeiicTBUS) aAMUHUCTPALUUA, MHOTO(DYHKIIMOHAJILHOTO LEHTpPa, OpraHu3aluii,
yka3aHHbIX B yactu 1.1 crateum 16 ®enepanbHoro 3akona «OO0 opraHuzanuu
IPEIOCTABIICHUS! TOCYJApCTBEHHBIX M MYHHUIMIAJIBHBIX YCIyr», a Takke HX
JOJKHOCTHBIX JIML, MyHUIIUTIAIBHBIX CIyXalluX, pAOOTHUKOB.

10. B pa3znen «O061me noioKeHus» BKIOYAIOTCS CIEAYIONIUE MOJI0KEHUS:

a) MpeIMET PeryJIMpOBaHUs aJMUHUCTPATUBHOTO PETJIaMEHTa;

0) KpyT 3asBUTEIICH;

B) TpeOOBaHHE MPEAOCTABICHUS 3aABUTENI0 MYHHULMUIIAIBHON YCIyrd B
COOTBETCTBUM C BApUAaHTOM TMPEJOCTaBIEHUS MYHUIUIAIBHOM  yCIyrH,
COOTBETCTBYIOIIMM TNPHU3HAKAM  3asIBUTENS, OINPEICICHHBIM B  pe3yjbTaTe
aHKETUPOBAHUs, MPOBOJAMMOTO aJMUHHUCTpanuen (maigee - npoduIupoBaHHE), a
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TaK)Ke pe3ysbTaTa, 3a IPel0CTaBICHUEM KOTOPOTO OOpaTHIICS 3asBUTEIIb.

11. Pa3nen «CrangapT npeaocTaBieHHs] MyHUIMIAIBHON YCIyTH» COCTOUT
U3 CIEAYIOIIMX MOIPa3IEN0B:

a) HAMMEHOBAaHUE MYHHIIMIAIBHON YCIIyTH;

0) HauMEHOBAaHKE OpraHa, MPEIOCTABIIAIONIECIO MyHUIIUTIATBHYIO YCIIYTY;

B) PE3yJIbTAT NPEAOCTABICHNS MYHULUIIAILHON YCITYTH;

I') CPOK IIPEIOCTABIEHUS MyHULIMIIATBHOU YCIIYTH;

1) IPABOBbIE OCHOBAHMS JIJIsl TPEIOCTABICHUSI MyHUITUTIATBHOU YCITYTH;

€) HCUEpIBIBAIOUIMN  MepeyeHb JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABIECHUS MYHHUIIUIIAJIbHON YCIIYyTH;

) HCUEPNBIBAIOUIMI TIEepeYeHb OCHOBAHMM [JIi OTKa3za B MpHUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS] MyHULIMITAJIbHON YCITYTH;

3) HCUEPHBIBAIOIIMN IIEPEYEHb OCHOBAHMM JUI1  NPUOCTAHOBJICHHMSI
NPENOCTABIECHUS MYHHULMINAIBHON YCIyrM WIA OTKa3a B IMPEIOCTaBICHUU
MYHULUIIATBHON YCIyTH;

M) pasMep IiaThl, B3UMAaeMOM C 3asBHUTENII MpPU MPEJOCTABICHUU
MYHUIUNIATBHOMW YCIIYTH, U CIIOCOOBI €€ B3UMAaHMS;

K) MakCHUMAJIbHBIA CPOK OXXHMJIAHUS B OYEpEIU IpHU IOJade 3asiBUTEIIEM
3ampoca 0 Ipe0CTaBICHUU MYHHUIIMIIAIIBHON YCIIYTH U TIPH MOJTYYEHUH pe3yJbTaTa
NPEI0CTaBIECHUSI MyHUIUTIATBHON YCITYTH;

J) CpOK pEerucTpamuy  3ampoca  3adBUTENsS] O  NPEJOCTABICHHUU
MYHULUIIATIBHOW YCIYyTH;

M) TpeOoBaHUS K IOMEIIEHUSM, B KOTOPBIX IPEIOCTABISAIOTCS
MyHHULUIIAIBHBIE YCIYTH;

H) MOKa3aTeau JOCTYITHOCTH U Ka4eCTBA MyHULIUIIAJIBbHON YCIyTH;

0) uUHbIe TPeOOBaHUS K MPEIOCTABICHHUIO MYHUIMNAIbHOM YCIYTH, B TOM
YHUCJIE YYUTHIBAIOIIME OCOOCHHOCTH MNPEIOCTABICHUS MYHHUIMNAIBHBIX YCIYr B
MHOT'O(YHKIIMOHATBHBIX LEHTpax " O0COOCHHOCTH MPEIOCTABJICHUS
MYHUIUTNIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

12. [Togpasnen «HanmeHnoBaHue oprasa, MPEIOCTABIISIOIIETO
MYHUIUTNIATBHYIO YCIYTy» JOJKEH BKIIOYATh CIEAYIOIINE MOJO0KEHUS:

a) TMOJIHO€ HAMMEHOBAaHWE OpraHa, MPEJOCTABISIIOUIET0 MYHHULUNAIBHYIO
ycayry,

0) BO3MOXXHOCTb (HEBO3MOXXHOCThH) MPHUHATHS MHOTO(YHKIHOHAIBHBIM
IIEHTPOM pelieHuss 00 OTKa3e B TMpUEME 3ampoca U JIOKYMEHTOB U (WJIH)
uHbOpMaIlMK, HEOOXOAMMBIX IJIsl MPEJOCTaBICHUS MYHHULMIAIBHONH yciIyru (B
clly4ae, €Ciu 3alpoc O MPEIOCTaBICHUH MYHUIUNAIBHON yCIyrd MOXET ObITh
10JIaH B MHOTO(YHKIIMOHAIBHBIN IIEHTP).

13. Tlompasnen «Pe3ynbTarT NpeaoOCTABICHUS MYHHUIMIAIBHOW YCIIyI'H»
JIOJKEH BKIIFOYATH CIIEAYIOIINE MOJ0KEHUS:

HAaUMEHOBaHUE pe3yJsibTara (Pe3ysbTaToB) MPEAOCTABICHUS MyHUIIUTIATLHOM
YCIIyTH;

HAaMMEHOBaHUE M COCTaB PEKBU3UTOB JOKYMEHTA, COAEPHKAIIETO pEUIEHUE O



MPEAOCTABIEHUA MYHULHMNAIBHON YCIYyTH, Ha OCHOBAaHUU KOTOPOTO 3asBUTEIIO
MPEIOCTABIISACTCS PE3YJIbTAT MYHULUITAIIBHON YCIIYTH;

COCTaB PEECTPOBOM 3aIIMCH O PE3yJIbTATE MPEAOCTABICHNS MYHHULIMIIAIbHON
yCIIyTH, a TakkKe HaNMEHOBaHWE WH(OPMALMOHHOTO pecypca, B KOTOPOM
pa3MellleHa Takas peecTpoBas 3amHMch (B cly4yae, €CId Pe3yJbTaToM
MPEA0CTaBICHUS MYHUITUIIATLHON YCIIYTH SIBJISIETCSL PEECTPOBAs 3aIIUCh);

HAaMEHOBaHNE WH(POPMAITMOHHON CHUCTEMBI, B KOTOPOU (PuKcUpyeTcs (akT
MOJTYYEHHUS 3aIBUTEIIEM PE3YJIbTATa MPEIOCTABICHHUS MyHULIUIIAIBHON YCIIYTH;

croco0 MOJy4YeHHsI pe3yJIbTaTa MpeIOCTaBICHUS MyHUIIUTAIbHON YCIIYTH.

14. Tlonoxenwusi, ykazanuele B myHkTe 13 Hactosimero [lopsiaka, npuBoasrcs
JUISL KOKJIOrO0 BapuaHTa MPEAOCTABIECHUS MYHHUIIMIAIBHON YCIYTH B COAEPKAIINX
ONMMCaHUA TAKUX BAPUAHTOB MOJIpa3/iesiax aAMUHUCTPATUBHOTO PETVIAMEHTA.

15. Ioapazaen «Cpok MpeaocTaBiICHUs MYHULMNAIBHON YCIYTW» NOJKEH
BKJIFOYATh CBEACHUA O MAKCHMaJIbHOM CPOKE MPEIOCTABICHHUS MYHUIMNAIBHOU
YCIIYTU, KOTOPBIA UCUUCIISIETCS CO JHS PETUCTPALIUU 3aMpoca U IOKYMEHTOB U (WJIH )
uHpopMaIu, He0OOXOIUMBIX JIJIs MPEOCTABICHUSI MyHUIIUIIAIbHON YCITYTH:

B a/IMUHHUCTpAIMH, B TOM YUCJIE B CIIy4ae, €CJIM 3alpoC U JOKYMEHTHI U (UJIH)
uHpopMaiusi, HEOOXOAUMBIC [JIsi TPEAOCTABICHUS MYHUIUINAIBHON YCIYyTH,
MTOJIaHbI 3asBUTEIIEM OCPEACTBOM MOYTOBOTO OTIIPABJICHUS B IMUHUCTPALUIO;

B (emepasibHOM rocynapcTBeHHON HHGOpMaMOHHON cucteme «EnuHbii
MOpTaJ TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX yCIyT (PyHKIUN)» (nanee - Equnabii
MOpTaJ rOCYJapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIIYT), B UHPOPMAITMOHHOM CUCTEME
«Ilopran Boponexckoit obmactu B cetu HWurepHer» (mamee — Ilopran
Boponesxckoii 0651acti), Ha OpUIIMAIBHOM CalTe aAMUHUCTPAIINH;

B MHOTO(YHKIIMOHAIHHOM IEHTPE B ClIy4ae, €CJU 3alpoc U JOKYMEHTHI U
(unn) uHOpMaIUs, HEOOXOAUMBIE JIJIsl MPEAOCTABICHNUS MYHUIIUIIAIIBHON YCITyTH,
MOJaHbl 3aIBUTEJIEM B MHOTO(YHKITMOHATILHOM IIEHTpE.

MakcuMalIbHBIM  CPOK MPEIOCTABICHHUS MYHULMNAIBHOM YCIYTHM IS
KaXJ0TO BapUaHTA MPEIOCTABICHUS YCIYTH MPUBOAUTCS B COJCPIKAIIMX ONMUCAHUS
TAKAX BapUAHTOB MOAPA3/IENIaX aIMUHUCTPATUBHOTO PETJIaMEHTA.

16. TIlompazmen  «lIpaBoBble  OCHOBaHMS Uil  MPEIOCTABICHUS
MYHUIUMIIAIBHON yCIyTW» JOJDKEH BKJIIOYATh CBEACHUS O Pa3MENICHWU Ha
opuIIMAIBHOM CailiTe aJAMUHUCTpallud, a Takke Ha EaudHoMm moprane
roCyJapCTBEHHBIX U MYHUIIUNTANIbHBIX yciyT, Ha [lopTane Boponexckoit obmactu
MepeyHsi HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOIUX MPEAOCTABICHUE
MYHUITUTIATBHOU yCITyTH, HHGOPMAIIMK O TIOPSAJIKE AOCYyAeOHOTO (BHECYIEOHOTO)
00>kajoBaHUs PEIICHUN U JeicTBUid (0e31eMCTBUS) aMUHUCTPAIINH, & TAKXKE €€
JOJDKHOCTHBIX JIUIT, MyHUITUTIATBHBIX CITYXKaIUX, pAOOTHUKOB.

17. Moapazaen «WcuepnbiBaronuii mepedyeHb JOKYMEHTOB, HEOOXOIUMBIX
U8 TOPEAOCTaBIICHUS ~ MYHUUMMOAIBHOW  YCIYTW»  JIOJDKEH  BKIJIKOYATh
HCUEPIBIBAONINN TIepeYeHb JTOKYMEHTOB, HEOOXOAMUMBIX B COOTBETCTBUHU C
3aKOHOAATEIBbHBIMU WM WHBIMA HOPMATHUBHBIMU TPABOBBIMU aKTaMU IS
MPEIOCTABJICHNUS] MYHULIMNAIBHOW YCIyIM, C pa3/eICHUEM Ha JIOKYMEHTBl U



UH(POpPMAILMIO, KOTOPbIE 3asABUTENb JOJDKEH IPEICTaBUTh CAMOCTOSTENbHO, U
JOKYMEHTBI, KOTOpBIE 3asABUTENb BIPABE MPEICTABUTh IO COOCTBEHHOU
WHULMATUBE, TaK KaK OHM [OMJIEXKAT MPEACTAaBICHUIO B  paMKax
MEKBEJIOMCTBEHHOTO MH(OPMALMOHHOTO B3aUMOJACUCTBUS, a TAKXKE CIICAYIOIINE
MOJIOKEHUS:

COCTaB U CMOCOOBbI MOJAYU 3ampoca O MPEJOCTABICHUH MYHHUIIUIAIbHOM
YCIYTH, KOTOPBIM TOJKEH COAECPKATH:

[IOJIJHO€ HAaWMEHOBAaHHWE OpraHa, IPEJOCTaBIAIOIIET0 MYHHMIMIAIBHYIO
ycnyry,

CBECHMSI, MTO3BOJISIIOIINE UACHTU(PHUIIMPOBATh 3asBUTENS, COAEpIKAIIUECS B
JNOKyMEHTaX, IPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccniickoit denepanuuy;

CBECHMSI, TO3BOJISIOLIUE WIACHTUPUIMPOBATH IPEICTABUTENS 3asBUTEI,
colepkalyecss B JOKYMEHTaX, IPEAYCMOTPEHHBIX  3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanuy;

JOTOJHUTENbHBIE  CBEICHUS, HEOOXOAUMBbIE I  MPEAOCTaBIICHUSA
MYHULUIIATBHON YCIYTH;

MepEeYEHb MPUIIATAEMBIX K 3aPOCy JOKYMEHTOB U (MJIM) UHPOPMALIHH;

HAaMEHOBAHHE JIOKYMEHTOB (KaTeropvil TOKYMEHTOB), HEOOXOAUMBIX s
MPENOCTABIECHUS MYHHMIMNAIBHOW YCIYyTH B COOTBETCTBUM C HOPMATHUBHBIMHU
IIPaBOBBIMM aKTAMH U 00S3aTEIBHBIX JJISl NMPEACTABICHUS 3asBUTEISIMU, & TAKKeE
TpeOOBaHUS K NPEACTABICHUIO YKa3aHHBIX JOKYMEHTOB (KaTeropuil JOKYMEHTOB);

HaUMEHOBAaHUE JJOKYMEHTOB (KaTEropuil TOKyMEHTOB), HEOOXOAMMBIX IS
IIPENOCTABICHUS MYHMIMIAIBHONW YCIYTH B COOTBETCTBHH C HOPMAaTUBHBIMHU
IPABOBBIMU aKTaMU M MPEACTABISAEMbIX 3asBUTEIAMHU IO COOCTBEHHOMU
WMHUIMATUBE, a Tak)Ke TPeOOBaHUS K MPEACTABICHUIO YKa3aHHBIX JOKYMEHTOB
(kaTeropuit JTOKYMEHTOB).

@opMBbI 3ampoca U WHBIX JTOKYMEHTOB, MOJaBAaE€MbIX 3asBUTEJIEM B CBA3U C
MPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH, IPUBOIATCS B KQU€CTBE MPUIIOKEHUN
K aJIMUHHCTPATUBHOMY PErJIaMEHTY, 3a HCKJIIOYEHHUEM CIydaeB, Korga (opmbl
YKAa3aHHBIX JIOKYMEHTOB YCTaHOBJIEHbl akrtamu lIpesunmenra Poccuiickoit
Oenepannu unu [Ipasurenscta Poccniickoit @enepannu.

HcuepnbiBaronyii nepedyeHb JOKYMEHTOB, YKa3aHHBIX B a03a1ax BOCBMOM U
JI€BATOM HACTOSILIETO MyHKTA, MPUBOAUTCS ISl KaXK0r0 BapuaHTa IPeI0CTaBIECHUS
MYHULUIIATBHON YCIYTH B COJEPKAIINUX OMUCAHUS TAKMX BapUAHTOB MOAPA3IEIAX
aJIMUHHUCTPATUBHOTO PErVIAMEHTA.

18. Tlompaznmen «McuepnbiBaomuii nmepeyeHb OCHOBAHMM /Jid OTKaza B
npueMe JOKYMEHTOB, HEOOXOJMMBIX [IJIsi MpPEeNOCTaBICHUS MYHUIUIAIbHON
yCIIyTW» AOJDKEH BKIIOYATh MH(OpMaluio 00 HCUYEPIBIBAIOLIEM NEPEeYHE TaKuX
OCHOBAHHUU.

HcuepnpiBaromnii  MepeyeHb  OCHOBAHWUM  JUIS  KaXJIOr0  BapUaHTa
MPEIOCTABIECHUSI MYHULIMITAIbHON YCIIYTH MPUBOAMUTCS B COAEPKALIUX OMHCAHUS
TaKMX BapUaHTOB TMoOJpa3liefiaX aJAMUHUCTPATHUBHOIO perjameHta. B ciydae
OTCYTCTBUS  TaKMX OCHOBAaHMUW  cjelyeT TMpsMO  YyKa3aTb B TEKCTE



aAMUHHACTPATUBHOTO PEMVIAMEHTA HA UX OTCYTCTBUE.

19. Ilompasmen  «McuepnblBarOmMi  NEPEYEHb  OCHOBAHWUWA  JJIsS
INPUOCTAHOBJIEHUSI TPEAOCTABICHUS MYHHUIMNAIBHOM YCIyrM WIM OTKa3a B
NPENOCTABICHUN MYHHUIMIAIBHONW YCIyTW» JOJDKEH BKIIIOYATh CIIEIYIOLIUE
MOJIOKEHUS:

WCYEPINBIBAOIIMI ~ MEpeYeHb  OCHOBAaHUM Il  MPUOCTAHOBIICHHUS
NPENOCTABICHUSI MYHULMNAIBHON yCIyrd B Clydae, €CId BO3MOYKHOCTh
MIPUOCTAHOBJICHNUSI MYHULIUITAIIBHOW YCIIYyTH MPEAYCMOTPEHA 3aKOHOAATEIHCTBOM
Poccuiickon @enepannu;

MCUYEPIBIBAIOIINI TMEpEUYECHb OCHOBAaHMWM JUIsi OTKa3a B IPEAOCTAaBICHUU
MYHULIUNAIBHOMN YCIIyTH.

JIJist KaXKoro OCHOBAaHMS, BKJIIFOUEHHOTO B MEPEYHM, YKa3aHHbIE B ab3arnax
BTOPOM M TPETbEM HACTOSAILIErO IYHKTa, MPEIyCMaTPUBAIOTCS COOTBETCTBEHHO
KPUTEPUH MPUHSITHS PELIECHUs O MpPeIoCcCTaBiIeHUH (00 OTKa3e B MPEAOCTaBIICHUN)
MYHUIUOAIBHOW YCIYTM M KPUTEPUU HPHUHATHS PELICHUS O MPUOCTAHOBJICHHH
MPEIOCTABIECHUS MYHULMIAIBHON YCIYrd, BKJIIOYAaeMble B COCTaB OMNMUCAHUS
COOTBETCTBYIOIIMUX 3 IMUHUCTPATUBHBIX IPOLIETYP.

UcuepnbiBatonuii mepedyeHb OCHOBaHUM, MNPEIyCMOTPEHHBIX ab3anaMu
BTOPbIM M TPETbUM HACTOAIIErO IYHKTA, MPUBOJUTCS ISl Ka)KIOTO BapUaHTa
NPENOCTABIECHUS MYHUUHUIAIBHON YCIYyTM B COJEPXKAIIMX OIMHCAHUS TaKUX
BAapUaAHTOB I0/Ipa3/ienax aJMUHUCTPATUBHOIO perjaamMeHTa. B ciydae orcyTcTBUsA
TaKUX OCHOBAHMM ClelyeT MpsMO YKa3aTb B TEKCTE aJIMHUHHUCTPATUBHOIO
perilaMeHTa Ha UX OTCYTCTBUE.

20. B nmnoapazgen «Pa3Mep mnaTel, B3UMaeMOM C 3asgBUTENA IpU
PEOCTABIEHUN MYHULIUTIATBHON YCIYyTH, U CIIOCOOBI €€ B3UMaHUs» BKIIOYAIOTCS
CJIETYIOLIUE TIOJIOKECHMUS:

a) cBeleHUs O pa3MmenieHMu Ha EjuHOM mopTane rocyJapCTBEHHBIX U
MyHUIUNANbHBIX yciyT, [loprane Boponexckoil o6mactu nHdopmanuu o pazmepe
rOCy/1apCTBEHHOM MONUIMHBI WM WHOW IUIaThl, B3UMAEMOW 3a MPEIOCTABICHUE
MYHULUINIATBHON YCIyTH;

0) MmopsgoK W CrocoObl €€ B3MMaHug B CiIy4asiX, MpPeITyCMOTPEHHBIX
(denepaibHBIMU 3aKOHAMHU, MPUHUMAEMBIMH B COOTBETCTBUM C HHUMH HWHBIMH
HOPMAaTUMBHBIMM IPaBOBBIMU akTamu Poccuiickorn dPenepanuy, HOPMATHUBHBIMU
IpaBOBBIMU akTamMu BopoHexckoil 001acTH, MyHUIMIAIbHBIMU IPABOBBIMU
aKTaMH.

21. B moppazmen «TpeOoBaHuMsS K TOMENIEHUSM, B  KOTOPBIX
PEIOCTABIISIOTCA MYHUIIMNIANBHBIE YCIIyTH» BKIIOYAIOTCS TPEOOBAHUS, KOTOPHIM
JIOJDKHBI COOTBETCTBOBATh TAKUE MOMEIICHUS, B TOM YHCIIE 3]l OKHUJIaHUs, MECTa
JUISL  3al0JHEHUS 3alpocoOB O MPEJOCTABICHUM MYHUUMNAIBHOW YCIyTH,
MH(OPMAIMOHHBIE CTEH/IBI ¢ 00pa3aMu UX 3aMOJIHEHUS U NTEPEYHEM JOKYMEHTOB
u  (wm) wuHbOpMaLMH, HEOOXOAMMBIE Ui  MPEAOCTABICHUS  KaXIOH
MYHUIUNIATBHOM YCIYTH, a TaKKe TpeOOBaHUSI K 00ECIICUEHUIO TOCTYIMHOCTH IS
WHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIHCTBOM



Poccuiickon @enepannu 0 COUMAIBHON 3a1IMTE UHBAJIUJIOB.

22. B nmogpasnen «llokasarenn xayectBa U JOCTYIMHOCTH MYHULIMITAJIBHOU
YCIYrW» BKIIOYAETCA MEpEeYeHb I[IOKa3aTesled KayecTBa U JIOCTYNHOCTH
MYHUITUTIATPHOW yCIyTH, B TOM YHCJIE JOCTYIMHOCTh OJJIEKTPOHHBIX (hopm
JIOKYMEHTOB, HEOOXOJIUMBIX JJI MPEAOCTABICHUS YCIYTH, BO3MOXKHOCTh MOJA4u
3ampoca Ha MOJYYEHHE MYHUIMIAIBHOW YCIYTM U JOKYMEHTOB B 3JIEKTPOHHOMU
dbopMe, CBOEBpEMEHHOE MPEAOCTaBICHUE MYHHUIMIIANBHOW YCIyrH (OTCYTCTBHE
HapyILIEHUH CPOKOB MPEIOCTaBICHUS MYHUIUIIAIBLHON YCIyTH), IpeloCTaBICHUE
MYHULIUNAIBHOM yCIYTM B COOTBETCTBMM C BAapUAHTOM NPEAOCTABICHUS
MYHULMNAIBHOMN YCIIYTH, TOCTYITHOCTh HHCTPYMEHTOB COBEPIIEHUS B 3JIEKTPOHHOM
BU/IE TNIaTEXKEH, HEOOXOUMBIX JJIs TOJTYYSHHS] MyHUIIUIIATLHOM YCIIyTH, YA00CTBO
MH()OPMUPOBAHMS 3aBUTEIIS O XOJ€ MPEJOCTABICHUS MYHUIIMITAIILHON YCIIyTH, a
TaKXe MOJIyYEHUs pe3yJIbTaTa MPeI0CTABICHUS YCIyTH.

23. B noapasnen «ubpie TpeOoBaHUs K MPEAOCTABICHUIO MYyHUIIMIATBHOU
YCIIYTH» BKJIHOYAIOTCS CIAEAYIOIINE MOJTOKEHUS:

a) TepedYeHb YCIyT, KOTOPhIE SBISIOTCS HEOOXOIUMBIMHU U 00s3aTEIbLHBIMU
JUJISL TPEAOCTABICHUS MYHUIIUTIATBLHON YCIIYTH;

0) pasmep IUIaThl 3a MPEAOCTABICHHUE YKa3aHHBIX B TOJAMYHKTE «a»
HACTOSIIIIEr0 NYHKTa YCIyr B Cily4asx, KOIJa pa3Mep IUIaThl YCTAHOBJIEH
3aKOHOJIaTeNbCTBOM Poccuiickoit @enepannu;

B) mepeueHb  WH(DOPMAIMOHHBIX  CHCTEM,  HCIOJB3YEMBIX  JUIA
MPEAOCTABIECHNS MYHHUIUIIAIIbHON YCITYTH.

24. Pazmen «CocraB, NOCHEAOBAaTENbHOCTh W CPOKH BBIINOJIHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYP» OMpenesieT TpeOOBaHUS K MOPSIKY BBITIOJIHEHUS
aJIMUHUCTPATUBHBIX MTPOLIEAYP (IEHCTBHIT), B TOM YHUCII€ OCOOCHHOCTHU BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MPONEAYP (IEHCTBUI) B SIEKTPOHHOU (opMe, 0COOEHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX TIPOLIeAYp (IeCTBUI) B MHOTO(PYHKIIMOHATBHBIX
LEHTpax U JOJDKEH COJIEPKaTh CIEAYIOIIUE NOApa3Iebl:

a) TepeYeHb BApUAHTOB TMPEAOCTABJICHUS MYHHIUMINAIBHOW YCIYTH,
BKJIIOYAIOIINI B TOM YHCJI€ BapUAHTHI IPEAOCTABICHUS MYHHUIIUNIAIBLHON YCIYyTH,
HEO0OXOIMMBbIC JIJISl UCTIPABIICHUS JOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJJAHHBIX B
pe3yJiibTaTe MpeAoCTaBICHUS MYHULIMNAIBHON YCIYyTrd JOKYMEHTaX M CO3JaHHBIX
PEeCTPOBBIX 3amMMCAX, JJIS BblAa4u JyOJMKaTa JOKYMEHTa, BBIJAHHOIO IO
pe3yJibTataM MPEJOCTABJICHHUS MYHHUIMNAIBHOM YCIyrH, B TOM YHCIIE
MCYEPIIBIBAIONINM MepeueHb OCHOBAHUH JJI OTKa3a B BbIJJaye TaAKOTO AyOiuKara, a
TaKKe TOPSJAOK  OCTaBIICHHMS  3ampoca  3asBUTENs O  [PEJOCTaBICHUU
MYHUITUTIATBHOM yCIIyTH 6€3 paccMoTpeHust (TIpu HEOOXOAMMOCTH);

0) onucanue aAMUHUCTPATUBHOM MPOIICAYPHI TPOPMITUPOBAHUS 3asIBUTEIIS;

B) MOJpa3/elibl, COAEpXKallle ONUCAHWE BapUAHTOB MPEAOCTABICHUS
MYHULUITAIIBHOW YCIIYTH.

25. B omnucaHue aAMUHUCTPATHUBHOM MpOLEAYypbl MPOPUIUPOBAHUS
3asBUTEJISI BKJIIOYAIOTCS CHOCOOBI M TIOPSIAOK OMNpENeieHUsS U TMPEIbSIBICHUS
HEO0OXOMMOr0 3asBUTEII0 BApUAHTA MPEIOCTABIECHUS MyHUIIMTIATBHOM YCITYTH.



B npunoxenuu kK aiMUHHUCTPATUBHOMY PEIJIAMEHTY NMPUBOJAUTCS NEPEUEHb
OOIIMX MPHU3HAKOB, IO KOTOPHIM OOBEIMHSAIOTCS KAaTETOPUU 3asiBUTENCH, a TaKxke
KOMOHMHAIIMY MPU3HAKOB 3asBUTENEH, KaXKaast U3 KOTOPBIX COOTBETCTBYET OJJHOMY
BApUAHTY MPEJOCTABICHHUS] MyHULIUITAIbHON YCITYTH.

26. Ilompasnmensl, colepxaliue ONUCAHUE BapUAHTOB MPEAOCTABJICHUS
MYHHUILIMIIAJBHOW  YCIyrH, (OpMHUPYIOTCS 1O  KOJMYECTBY  BapHAaHTOB
NPENOCTABICHUSI YCIYI'M, MPEIyCMOTPEHHBIX MOANYHKTOM «a» NyHKTa 24
HacTtoswmero llopsaka, W JOJDKHBI COAEpKATh PE3yJIbTaT IPEJOCTABICHUS
MYHMIIMIIAJIBHONW YCIyTH, IEpEeYeHb W ONUCAHHE AJAMHHHUCTPATUBHBIX IPOLEAYP
IPEJOCTABICHUS! MYHHUIMNAIBHOM YCIYTHM, a TakkKe MaKCHUMAaJbHBIH CpPOK
IPEJOCTABICHUS MYHUIMIIAIBHOW YCIyTH B COOTBETCTBUUM C BapUAHTOM
IPEIOCTABIICHUS] MyHULIUIIAJIbHON YCIYTH.

27. B omnucaHue aIMHHHMCTPATHBHON NPOLEAYpbl NpHEMa 3ampoca Hu
JOKYMEHTOB W (wiHM) HHPOpMalUHU, HEOOXOAUMBIX [UIsl IPEIOCTaBICHUS
MYHULUTNIATBHOM YCIYTH, BKIFOUAIOTCS CIIETYIOUIUE MOJ0KEHHUS:

a) CcoCTaB 3ampoca M TNEepedYeHb JOKYMEHTOB W (WiM) HHGPOpMAIUH,
HEOOXOAMMBIX I MPEAOCTABICHUS MYHULMIIAIIBHOM YCIYIH B COOTBETCTBHH C
BApUAHTOM IPEAOCTABIECHUS MYHHUIMIIAIBHON YCIYTH, & TaKKe CIOCOOBI MOJIayu
TaKHUX 3alpoca U JOKYMEHTOB U (WIH) uHpopmManuu;

0) ciocoObl YCTAaHOBJICHUS TUYHOCTH 3asiBUTENIA (IIPECTABUTEIS 3asIBUTEIIS)
JUIL KaXJoro crnoco0a Mojadyu 3amnpoca U JOKYMEHTOB M (WiIM) MH(OpMaluH,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHULIUIAIBHOMN YCIIyTH;

B) Hamuuue (OTCYTCTBHE) BO3MOXKHOCTH IO/ 3ampoca MpeacTaBUTENIEM
3asIBUTEJIS;

I) OCHOBAaHMs IJIsi NPUHATHUSA pelIeHus o0 OTKa3e B IpHEME 3ampoca U
JOKYMEHTOB ¥ (W) MHGOpMaIuU, a B CIy4yae OTCYTCTBUS TaKWX OCHOBAHHUM -
yKa3aHUe Ha UX OTCYTCTBHUE;

1) OpraHbl MECTHOTO CaMOYIIpPaBJIEHUs, YYaCTBYIOIIKME B MMPUEME 3arpoca O
MPEIOCTABIEHUN MYHULIMIIATBHON YCIyTH, B TOM YHCJIE CBEJIEHUS O BO3MOKHOCTH
NoJauM 3ampoca B MHOTO(QYHKIMOHAJIBHBIM IHEHTp (IpU HAJUYMHM TakKon
BO3MOXXHOCTH);

€) BO3MOXHOCTh (HEBO3MOXXHOCTb) MpHUEMa aJMUHUCTpAlUEd WU
MHOTO(YHKIIMOHAJIbHBIM LEHTPOM 3aIpoca U JOKYMEHTOB U (WJIM) UH(POpMALIUH,
HEOOXOJUMBIX JUIsl TPEAOCTaBICHHUS MYHHUIMMIAIBHOM yCIyTd, MO BbIOOpPY
3asBUTENSI HE3aBUCUMO OT €ro MecTa JKMTEJIbCTBA WJIM MecTa NpeOblBaHus (s
bu3nyecKux JHIl, BKIIOYAs WHAMBUIYAIbHBIX MNpeANpUHUMAaTeNel) Tubo Mecra
HaxO0XJAeHUS (I FOPUANYECKUX JTUI);

) CpPOK PETHCTpallMH 3ampoca W JOKYMEHTOB U (Win) HWH(POPMAIINH,
HEOOXOJUMBIX Ui MPEJOCTaBICHUS MYyHHUIMIIAIBLHOW YCIYTH, B aMUHUCTpPALUU
WM B MHOTO(QYHKIIMOHATBHOM LIEHTPE.

28. B onucanue agMUHUCTPATUBHON MpOLIEAYPbl MEKBEIOMCTBEHHOIO
MH()OPMAIMOHHOTO B3aUMOJCHCTBUSL BKIIIOUAETCS IMEpeYeHb HH(POPMALMOHHBIX
3aMpoCcoB, HEOOXOAUMBIX ISl TPEIOCTABIECHUSI MYHULIMITAIIbHON YCIYTH, KOTOPbBIT



JOJKEH COZIEPIKATh:

HaMEHOBaHHE (EeAepaTbHOTO OpraHa HCIOJHUTENBHONW BIIACTH, OpraHa
rOCy/IapCTBEHHOTO BHEOIOKETHOTO (POHIA WM TOCYJApCTBEHHOH KOPIIOpAlUH,
WCIIOJHUTENILHOTO OpraHa rocyJapCTBEHHOM BiacTu BopoHexkckoil obiactu, B
KOTOPBIE HAIPABIISIETCS 3aIIPOC;

HaIlpaBJIsieMbIE€ B 3aIIPOCE CBEJICHUS;

3amnpalrMBaeMble B 3aPOCE CBEAEHUS C YKa3aHUEM HUX LENH HCIOJIb30BaHMUS;

OCHOBAHUE /7151 ”HPOPMAIIMOHHOTO 3a1poca, CPOK €ro HaIllpaBJICHHUS;

CpPOK, B TEYEHHE KOTOPOrO pe3ysbTaT 3ampoca JOHKEH HOCTYNUTh B
aJIMAHHCTPALUIO.

AJMUHHCTpAIUs OPraHU3y€eT MEKIY BXOASIIMMU B €€ COCTAaB CTPYKTYPHBIMU
HOJIpa3fesICHUsIMU OOMEH CBEACHHUSAMM, HEOOXOAUMBIMHU JUIsl IPENOCTABICHUS
MYHULMIIATBHOW YCIYIM M HaXOJSIIMMHCS B €€ pacHoOpsKEHUM, B TOM 4YHCIIE B
eKTpoHHOM (opme. [lpm 3ToM B cocTaB aJMUHUCTPATUBHOIO pErjaMeHTa
BKJIFOYAIOTCSI CBEJICHUS O KOJIMYECTBE, COCTABE 3alPOCOB, HAIIPABJISIEMBIX B paMKax
TaKoro 0OMeHa, a TakKe€ O CPOKax MOATOTOBKH M HAIPaBJIEHUS OTBETOB Ha TakKue
3aIpOCHI.

29. B omnucanue aIMUHUCTPATUBHOW NPOLENYPHl HNPHUOCTAHOBICHUS
NPEIOCTABIECHUS MyHULUMIIAIBHOM YCIYTH BKIIFOUAIOTCS CIEIYIOLIUE TOJI0KEHUS:

a) TMepeyeHb OCHOBAHM NI TNPUOCTAHOBJIEHUS  IPEIOCTABICHUS
MYHULMIIATBHOM YCIIyTH, @ B CIy4ae OTCYTCTBUS TaKUX OCHOBAaHUM - yKa3aHUE Ha
UX OTCYTCTBUE;

0) cocTaB M COJEp)KaHUE OCYLIECTBIISIEMbIX IPU IPUOCTAHOBICHUU
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIYTY aAMUHUCTPATUBHBIX JACHCTBUM;

B) TMEpeYeHb OCHOBAaHMWA  JUIS  BO30OHOBJIEHHUS  NPEAOCTaBICHMS
MYHULMIIATBHON YCITyTH.

30. B onucaHne agMHUHUCTPATUBHOW MPOLEAYPHl NPUHATHS PELIEHUS O
npenoctaBieHun (00 OTKaze B MPEJOCTABICHMHM) MYHUIMIAIBHOM YCIyrd
BKJIFOYAIOTCS CIEAYIOIINE MOJOKEHUS:

a) KpUTEpPUM TMPUHATUS pEUIEHUsT O TMpeAocTaBieHud (00 OTKaze B
MPEIOCTABIEHUHN ) MYHULIMITAJIbHON YCITYTH;

0) CpoK TMpUHATHS pelleHuss o TmpefocTaBieHuu (00 oOTkaze B
MPEIOCTABICHNN) MYHHUIMOAIBHON YCIYyTH, WUCUUCISIEMBIA C AaThl MOJIYyYEHHS
aJIMUHUCTpAalMel BCeX CBEJIEHUH, HEOOXOAUMBIX Ul IPUHSITHS PEIICHUS.

31. B onucaHue aIMHMHHMCTPAaTUBHOM MNPOLEAYPHl IPENOCTABICHUS
pe3ynbTaTa MyHULIMIIAJIIBHON YCITyTH BKIOYAIOTCA CIAEAYOIINE MTOJTO0KEHUS:

a) CIoCcOOBI MPEIOCTABIICHUS PE3yIbTaTa MyHHUIMIIAILHON YCIIyTH;

0) CpOK MpeOoCTaBICHUS 3asBUTENIO pe3yJibTaTa MyHHUIUIAILHOW yCIyTH,
VCYHUCIISIEMBIA CO JHS TNPHUHATHS PEUIEHUS O NPEIOCTaBICHUM MYHHLHUITAIBHON
YCIIyTH;

B) BO3MOKHOCTh (HEBO3MOKHOCTh) MPEAOCTABICHUS aAMUHUCTPALIUEH WU
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM pe3yJibTaTa MyHUIMIIAJBLHON YCIIyTH 10 BBIOOPY
3asiBUTENS] HE3aBHCHMO OT €r0 MeCTa >KUTENIbCTBA WJIM MecTa MpeObIBaHMs (151



bu3nUecKux JHI, BKIIOYAsT WHIUBUIYAIbHBIX MpEANpUHUMATENEN) U0 MecTa
HaxO0XACHUS (I FOPUANYECKUX JIUIT).

32. B omnucanue  aAMUHHCTPATHBHOM  NPOLENYyPBHI  IOIYYEHHS
JOTIOJTHUTENBHBIX CBEAECHUHN OT 3asBUTENS BKIIFOUAIOTCS CIETYIOUIUE TOJ0KECHHUS:

a) OCHOBAHUS IS MTOJIYYEHUS OT 3asIBUTENS TONOJHUTEIbHBIX JOKYMEHTOB U
(unm) nHOpMaIMK B TTpOLIECCe MPEAOCTaBICHIS MyHUIIUTIAIBHON YCIYTH,

0) cpoK, HEOOXOAMMBIN MJii TOJYYEHHUS TaKUX JOKYMEHTOB U (MIIN)
nHpopManuy;

B) YyKazaHHMe Ha HEO0OXOJUMOCTh (OTCYTCTBHE HEOOXOJAUMOCTH) IS
MPUOCTAHOBIICHUS MPEJOCTABICHNUS] MyHUIIUTIATBHONU YCIYTH MPU HEOOXOUMOCTH
MOJTYUYEHHUSI OT 3asBUTEIS IOMOJHUTEIBHBIX CBEICHU;

r) T1epedeHb  (Qenepa’abHbIX  OPraHOB  KCIOJHUTENBHOW  BIACTH,
rOCYJIapCTBEHHBIX KOpHOpAlHii, OpraHoB TOCYAapCTBEHHBIX BHEOIOIKETHBIX
(OHIOB, HCHOJHUTENBHBIX OPraHoOB TOCYJAapCTBEHHON Biactu BopoHexckoii
00JaCTH, Y4YacTBYIOIIMX B aJIMUHHCTPATUBHOM MpOLENype, B CIyyae, €CId OHH
M3BECTHBI (TTPU HEOOXOAMMOCTH ).

33. B cmywae ecnu BapuaHT MPENOCTABICHUS MYHULHANAIBHOW YCIIyTH
IpeAnojaraeT MpeloCTaBICHUE MYHULUIAIBHON YCIYyrM B  YHNPEKIAIOEM
(IpOAaKTUBHOM) PEKHUME, B COCTaB MOJIpa3ielia, COJEPKAIIEro ONMUCaHNE BapuaHTa
MPEIOCTABIECHUS MyHUIIUIIATIBHOM YCIYTH, BKIIFOUAIOTCS CIIETYIOUIUE TTOJT0KECHHUS:

a) yKa3aHM€ Ha HEOOXOJMMOCTb NpPEIBAPUTEIBHOM IOJAaYU 3asBUTEIEM
3arpoca O NPeJOCTABICHUH MY JAHHONM MYHHUIMIIAIBHON YCIIYTH B YIIPEKAAIOLIEM
(MpOAKTUBHOM) pEXHMME WM IOAAYU 3asBUTENIEM 3amlpoca O MPeJOCTaBICHUU
JaHHOM MYHHUIMIIAJIIBHOM YCIYTH TMOCJIE OCYIIECTBICHUS AJAMUHHUCTpALUEN
MEpONPUATUNA B COOTBETCTBUMU € MyHKTOM | wactu 1 crtateu 7.3 ®denepanbHOro
3akoHa «O0 opraHu3anyy MPeIoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBLHBIX
YCIyT»;

0) cBemeHHMS O MOpUIWYECKOM (akTe, TOCTYIUIEHME KOTOPOTO B
MH)OPMAIIMOHHYIO CHUCTEMY aJMUHUCTpPAlUMU  SBJISIETCS OCHOBAaHUEM s
MPEIOCTABICHUS 3asBUTENI0 JAHHOW MYHMIMNAIBHOW YCIYTH B YNPEXIAAIOLIEM
(MpOaKTUBHOM) PEXUME;

B) HaMMEHOBaHWE WH(OPMAIMOHHOW CHCTEMbI, W3 KOTOPOH JOJIKHBI
MOCTYIUTh CBEJECHUS, YKa3aHHBIE B MOJIMYHKTE «0» HACTOSLIErO IMMyHKTA, a TAKKe
WH()OPMAITMOHHOW CUCTEMBI aIMUHHUCTpAIIUU, B KOTOPYIO TOJDKHBI TMOCTYMHTH
JTAHHBIE CBEICHMUS;

I') COCTaB, MOCIEAOBATEIIBHOCTh U CPOKH BBINOJIHEHUS aIMUHHACTPATUBHBIX
IpOLENYpP, OCYLIECTBISEMBIX aAMUHUCTPALMEN IIOCIE IOCTYIUIEHUS B €€
UH(GOPMAILIMOHHYIO CUCTEMY CBEICHUMN, YKa3aHHBIX B MOJIYHKTE «0» HACTOSIIETO
MyHKTA.

34. Pazgen «®DopMbl KOHTPOJISI 32 MCIOJHEHHEM aIMUHUCTPATUBHOIO
pEriaMeHTa» COCTOUT U3 CIAEAYIOIIMX MOAPA3/IeIIOB:

a) TOpPAIOK OCYILIECTBJICHUS TEKYIIEro KOHTPOJIS 3a COOMIOJEHUEM U
UCIIOJIHEHHUEM  OTBETCTBEHHBIMU JOJDKHOCTHBIMU  JIMLIAMH  aIMUHUCTpAIUU
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MOJIOKEHUN aJMUHUCTPATUBHOTO PErjlaMEHTa M WHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, YCTAHABJIMBAIOUIMX TPEOOBaHUS K NPEIOCTABICHUIO MYHHUUHUIIAIBHOM
YCIIyTH, a TaKKe MPUHITHEM MU PEIICHU;

0) MOPSIOK M MEPUOAMYHOCTh OCYIIECTBIICHUS IJIAHOBBIX U BHETIAHOBBIX
IIPOBEPOK MOJHOTHI U KauecTBa MPEIOCTABICHUS MYHHUIMIIAILHOW YCIyTH, B TOM
YHclie MOPSIAOK M (HOPMBI KOHTPOJISI 32 MOJHOTOM M KaueCTBOM IPEIOCTABICHUS
MYHHIIUIIAJIBHON yCIyTH;

B) OTBETCTBEHHOCTb JOJHKHOCTHBIX JHI] aIMUHUCTpAIlMU 3a pEIICHHUS U
nevictBusi  (O6e3nelicTBue), MpUHUMaeMble (OCYILECTBISIEMbIE) HMMH B XOJIe
MPEIOCTaBICHUSI MyHUIIUTIATLHOM YCITYTH;

I') TMOJOXEHUs, XapaKTepusylollre TpeOoBaHUs K TOpAIKY U dopmam
KOHTPOJIS 32 MPEOCTABICHUEM MYHHUIIUIAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxaaH, uX OObeAMHEHUN U OPTaHU3aLNH.

35. Paznen «JlocyneOHbiil (BHECY1€OHBIN) MOPSIOK 00XKaJIOBaHUST PEIICHUI
U JIelicTBU (0€3AeiCTBUS) OpraHa, NpeIOCTaBISIOIEr0 MyHUIIMIAIBHYIO YCIIYTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alui, yKa3aHHbIX B yacTu 1.1 ctateu 16
®enepanbHoro 3akoHa «O0 opraHu3alMKM NPEIOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHHIIMIIATBHBIX YCIyT», a TakKe X JODKHOCTHBIX JIUI, MYHHIIMITATBHBIX
CIIyXaluX, paOOTHUKOB» JOJDKEH COJEpKaTh CIocoObl MH(OPMUPOBAHUS
3asBUTENIEH O TOpPsAKE T0CyneOHOro (BHECYAeOHOro) OOKajJoBaHMs, a TaKkKe
(dbopMbI U CIIOCOOBI MTOAAUN 3aSIBUTEIISIMU KAIOOBI.
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