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AQAMWHUCTPALIUS CEMUITYKCKOIO CENIbCKOI'O NOCEJIEHUA
CEMUITYKCKOIO MYHULUUINAJIbHOINO PAUOHA
BOPOHEXCKOW OBJIACTU

NOCTAHOBIJIEHUE

oT 2023 r.Ne
c. Cemunyku

O BHeceHUM U3MEHeHW B NOCTaHOBIIEHWE
aaMuHucTpauun  CeMUNyKCKoro  CeribCKoro
nocenenms ot 15.12.2015 Ne 315 «O6
yTBEpPXAEHUM agMWHUCTPATUBHOIO
pernameHTa no npefocTaBneHuto
MyHuuunanebHon ycnyrm  «[lpegocrtaBneHue
cBedeHun K3  peectpa  MyHMLMNANbHOrO
nmyLLecTBa»

B cootBetctBUM C DepeparnbHbiM 3akoHOM oT 27.07.2010 r. Ne 210-d3 «O6
opraHusauun  npegocTaBrieHUss  FOCYAApPCTBEHHbIX UM MyHUUMNAnbHbIX — YCIyr»,
noctaHoBreHneM agMmHucTpaumm CeMmnnykckoro cenbckoro nocenennsa ot 15.12.2015 Ne
315 «O6 yTtBepxaeHun [lopsgka paspaboTkm M yTBEPXKAEHUS agMUHUCTPATUBHbIX
perrnamMmeHToB NpeaocTaBneHna MyHUUMNanbHbIX YCnyry, agMuHUcTpauna CemMunykckoro
CenbCKOoro noceneHus

MOCTAHOBIAET:

1. BHecT1 nsameHeHuns B NnocTaHoBrneHne agMmHucTpaumm CemMunykckoro cesnbCcKoro
nocenenunsa ot 15.12.2015 Ne 315 «O6 yTBEp>XAEHUN aAMUHUCTPATUBHOIO pernamMeHTa no
npenocTaBneHnto MyHuumnansHon ycnyrn «llpegoctaBneHne cBefeHUA U3 peectpa
MYHULUUNANbHOIO NMYLLIECTBA» U3MOXUB NPUIOXKEHUE K HEMY B HOBOMW pedakuumn CorfiacHo
NPUSTOXEHNIO.

2. Hactosiwee nocrtaHoBreHWe BCTynaeT B CUNy C MOMEHTa ero oduunanbHOro
obHapogoBaHu4.

3. KoHTporb 3a NCNONHEHNEM HACTOSALLErO NOCTAHOBMEHWSI OCTaBMSAK 3a COBOMN.

MmaBa CeMunyKCKOro cenbCcKoro noceneHns C. A. Wepory6os



MpunoxeHwne

K NMOCTaHOBIIEHUIO agMUHUCTpaLMn
CeMunyKkcKoro cenbCcKoro noceneHns

o1 15.12.2015 Ne 315

(B pepakuuu ot Ne )

AOMUHNCTPATVBHbIN PEMMAMEHT
MO NPEAOCTABIIEHWIO MYHULIMNATIBHOW YCIYTW «MTPEQOCTABJITEHVE
CBEOEHU N3 PEECTPA MYHUUWMAJIBHOIO MMYLLECTBA»

1. O0Lwue nonoxeHus
1.1. TllpegMeT perynupoBaHus agMUHUCTPATUBHOIO pernamMeHTa.
MpeomeTom perynupoBaHus aAMUHUCTPATUBHOIO pernameHTa no

npenocTaBneHnto MyHuumMnanbHon ycnyrn «llpegoctaBneHne cBefeHUA U3 peectpa
MyHMUMMANbHOMO MMyLLecTBa» (ganee — agMWHUCTPATUBHBLIMG perfamMeHT) SBrAITCS
OTHOLLEHWs, BO3HUKaKLWMe Mexay 3asButensmun, agmMmuHucTpaumen CemMunyKkcKoro
CenbCKOro MNoceneHnss U  MHOFOQYHKUMOHASbHBIMK  LieHTpaMu  NpefocTaBfeHus
roCcy4apCTBEHHbIX W MyHMUMNanbHbIX ycnyr (gdanee — M®L), npu npegoctaBreHUu
CBEAEHUN K3 peecTpa MyHULMNanbHOrO MMyLLEeCTBa, a Takke ornpegerieHve nopsgka,
CPOKOB M MOCNeaoBaTefnlbHOCTU BbINOMIHEHNS aAMUHUCTPATUBHBIX AeUCTBUA (npouenyp)
npw NpegocTaBNeHUn MyHULMNANbLHON YCIyrin.

1.2. OnucaHue 3asButenemn

3aaBuTensamMu SBRSTCA (PU3ndeckue n rpuandeckue nuua. sanHTepecoBaHHble B
nony4YeHnn cBeeHun U3 peectpa MyHUUunansHoro nmywectsa CeMmnnykckoro cenbckoro
noceneHunsa, NnMbo MxX 3aKOHHble NpeacTaBuUTeNn, OAENCTBYIOLWME B CUMY 3aKoHa WM Ha
OCHOBaHWKU JOroBopa, AOBEPEHHOCTU (Qanee - 3aaBuTerb, 3ad9BUTENN).

1.3. TpeboBaHuss K NOPSAKY  WH(POPMUPOBAHWUS O  NpegocTaBrieHUU
MYHUUMNANbHOW ycnyrm

1.3.1. OpraH, npeaocTaBnAWMIA  MYHUUMNANbHYO  YCNyry: agMUHUCTpaums
CeMunnyKckoro cernbCcKoro nocerneHns (ganee — agMuHUCTpaums).

AOMMHUCTpaUmna pacnoroxeHa no agpecy: BopoHexckasa obnactb, CemMunykckui
panoH, c. Cemunyku, yn. 8 MapTta, g. 30a/1.

3a npegoctaBneHMEM  MyHUMUMMANbHOW  yCRyrn 3asiBUTENlb  MOXET Takxke
obpatntbcs B MHOroyHKUMOHAMNbHbLIN LIEHTP NPeaoCTaBfeHNs rocy4apCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (qanee — MOLY).

1.3.2. lH(popmauma o MecTe HaxoxaeHusl, rpaduke paboTbl, KOHTaKTHbIX
TenedoHax (TenedoHax ONA CApaBOK W KOHCyNbTauuW), WHTEPHEeT-agpecax, agpecax
9NEKTPOHHOM NOYTbl agMuHUCTpaumMm CeMUnyKCcKoro cenbckoro noceneHuns, Mol
npuBoasaTcsa B npunoxeHun Nel Kk HacTosiwemy AOMUHUCTPATUMBHOMY perfiameHTy U
pasmeLlarTcs:

— Ha odmumanbHOM canTe agMmuHucTpauum B cetu UHTepHeT https://selo-semiluki-
r36.gosuslugi.ru/;

— B WHdopmauuoHHon cucteme «lloptan BopoHexckon obnactm B ceTu
NHTepHeT» (Www.govvrn.ru) (ganee — lNopTan BopoHexckon obnactn B cetn NHTepHeT)

— Ha EgmHoM nopTtane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycryr (pyHKuun) B
cetn NHTepHeT (www.gosuslugi.ru);

— Ha odmuymansHom cante MLl (mfc.vrn.ru);

— Ha MH(OPMaLMOHHOM CTEHAE B aAMUHUCTpaLUU;

— Ha nHpopmMaunoHHom cteHge B MOLY.

1.3.3. Cnocobbl nonyyeHns WHoOpMauun O MecCcTe HaxoXAeHuss U rpadukax
paboTbl agMUHUCTPAUMK W oOpraHu3aumn, obpalleHne B KOTOpble Heobxoaumo LN
NONy4YeHUs MyHULUMNANbHOWN YCIyrin.

— HernocpencTBEeHHO B agMUHUCTpaLmu,

— HenocpeacTBeHHo B ML,



— C uncnonb3oBaHWEM cpeacTB TeneoHHON CBA3U, cpeacTB ceTu IHTepHeT.

1.3.4. 'Hpopmaumss no Bonpocam nNpeaocTaBfieHUs MyHUUUNanNbHOW YCnyrn wu
YCNyr, KOTOpble SBASIOTCA HeobxoaumbiMM U obBA3aTeNnbHbiIMM ONS NpefoCTaBreHus
MyHMUMNANbHOW YyCryrn, cCBeAeHMs O XoAde nNpefoCTaBIieHUs YKa3aHHbIX — yCryr
npegocTaBnATCA 3aaBuUTensm YNONTHOMOYEHHBbIMW  JOSMKHOCTHbLIMMN nuuamm
agmuHucTpaumm, MOL (ganee - ynonHOMOYEHHbIE AOMKHOCTHbIE NMua).

WMHpopmupoBaHe 0  xoge  nNpefoCTaBneHust  MyHUUMNanbHOW  YCRyru
OCyLLLeCTBNAETCA YMNONIHOMOYEHHbIMU AOSMKHOCTHBIMU NUuamMuM Npu FIMYHOM KOHTaKTe C
3asiBUTENEM WUIIM C UCMONb30BaHMEM MOYTOBOM, TerneOHHON CBS3M, C UCMONb30BaHNEM
NHJOPMAaLMOHHO-TEXHONOIMYECKON U KOMMYHUKALMOHHOW MHAPACTPYKTYpbl, B TOM YnChe
EauHoro noptana rocygapCTBEHHbIX U MyHULMNANbHbLIX yeryr (yHKuun) n (unu) MNopTana
BopoHexckon obnactu B cetn IHTEpHeT.

Ha wHdopmaunoHHbIX CcTeHaax B MecTax npefocTaBlfieHuMst MyHUUUnarbHOW
ycnyru, a Takke Ha oduumanbHbIX canTax agMuUHUcTpaumm, Ha [MopTane BopoHexckon
obnactnm B cetn MHTepHeT, Ha EAnHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (byHKUMI) pa3MeLLaeTcs Takke cneayrouwas MHoopmaums:

— TeKCT HacTosiwero AQMUHUCTPATUBHOIO perfameHTa;

— TEeKCTbl, BbIOEPXKW W3 HOPMATMBHbLIX MNPABOBbLIX akKTOB, PeryrmpyoLwmx
npegocTaBneHne MyHMUMnansHOW yCnyru;

— dopMbl, 06pasLbl 3asiBMEHNN, UHBIX JOKYMEHTOB.

1.3.5. 3assutenn, npeacrtaBuMBLUME 3asBEHME HA MONyYEeHUE MyHULMNanbHOM
ycnyru, B obasatenbHOM nopsigke MHPOPMUPYOTCA YNONTHOMOYEHHBIMU AOMKHOCTHLIMM
niuyamm:

— O nopsiake NpegocTaBneHna MyHUUUNanbHOM yCnyru;

— 0 Xofe npegocTaBreHna MyHUUUnanbHOW yCnyru;

— 006 oTkase B npegocTaBneHnn MyHUUUNanbHOW yCryri.

1.3.6. lHpopmaumss o cpoke 3aBeplleHMs OPOPMIIEHUS OOKYMEHTOB W
BO3MOXHOCTU MX NONyYeHUs 3asiBUTEN0 coobLuaeTcsa npu nogavye 4OKYMEHTOB.

1.3.7. B noboe BpeMs ¢ MOMEHTa NpuemMa AOKYMEHTOB 3asiBUTENb MMEET NpaBo Ha
noslydeHMe cBedeHUA O MPOXOXAEHUW npoueaypbl npeaocTaBrieHns MyHUUMNnanbHOM
ycnyrum, C UCnonb3oBaHMeM TenedOHHOW CBA3M, cpedcTB WIHTepHeTa, a Takke npu
NNYHOM KOHTaKTe C YNOSIHOMOYEHHbIMU AOSPKHOCTHBIMUY LaMu.

Mpn oTBeTax Ha TenedOHHblEe 3BOHKM W YCTHble OOpalleHna YNONIHOMOYEHHbIE
OOSDKHOCTHbIE fMua nogpobHO M B BEXNUBOW (KOPPEKTHOM) dopMe UHAOPMUPYIOT
obpaTuMBLUMXCA MO UHTEPECYOLWMM MX BonpocaM. OTBeT Ha TenedOHHbI 3BOHOK JOITKEH
Ha4yMHaTbCA C MHGOPMaLMM O HaMMEHOBAHUM OpraHa, B KOTOPbIA NMO3BOHWUIT FpaXKadaHWH,
damunun, UMeHW, OT4ecTBe, 3aHUMMaeMOW [OKHOCTU cheumanucTa, npUHSBLLEro
TenemOHHbIN 3BOHOK.

Mpn OTCYTCTBMM Yy YNONHOMOYEHHOrO AOSMKHOCTHOrO fvua, NPUHSIBLUErO 3BOHOK,
BO3MOXHOCTU CaMOCTOATENbHO OTBETUTb Ha MNOCTaBfIEHHbIE BOMPOCHI TeneOHHbIN
3BOHOK JOImKeH bbITb NepeagpecoBaH (NnepeseaeH) ApYroMy OOSDKHOCTHOMY fNLLY UIN e
obpatmBLLueMyCA rpaKgaHHy OOMMKEH OblTb cOObLeH TenedOoHHbIM HOMEp, MO KOTOPOMY
MOXHO NOSy4nTb HeOBXxoanmyo nHOpPMaLmo.

2. CtaHgapT npegocTaBneHns MyHUUUnanbHOW yeryru

2.1. HanmeHoBaHve MyHuumnanbHown ycnyru — «[llpepocrtaBneHne ceedeHUn u3
peecTpa MyHULMMNAnNbLHOro MMyLLecTea.

2.2. HanmeHoBaHue opraHa, npeacTaBnAwowero MyHUUMNansHy yCnyry.

2.2.1. OpraH, npegocTaBnslWMA  MyHALMNANbHYK  yChyry: agMUHUCTpauns
CeMUnyKcKoro cenbCKoro NocesneHus.

2.2.2. 3anpeltaeTca TpeboBaTb OT 3asBUTENsS OCYLLECTBNEHUS OENCTBUA, B TOM
yucne cornacoBaHuMn, HeobxoouMMbIX ANS  MOMYYEHUS MYHMUMMANbHOW yCcnyrm u
CBA3aHHbLIX C oObOpalleHneM B WHble TOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camMoynpaBfeHus, opraHu3aumn, 3a WCKNIYEHUEM MOSyYeHUs YCryr, BKIOYEHHbIX B



nepeyeHb YCNyr, KOTOpble SBNAIOTCA HeobxoaumbiMn U obA3aTenbHbIMKM  ANS
npenocTaBneHns MyHUUMnanbHbIX yCnyr, yTBepXaeHHbln PeweHnem CoBeTa HapOAHbIX
aenytatoB CeMUyKCKOro CenbCKOro NoCeneHus.

2.3. Pe3ynbTaT npeaocTaBneHms MyHMUMNanbsHOM YCIyru.

Pesynbtatom npenocTaBneHus MYHMLMNANbHON ycnyru saBnsaeTcs
npenocTaBneHne CBeAeHUN U3 peectpa MyHULMNanbHOro UMyLecTBa B BUAE BbIMUCKU U3
peectpa MyHUUMNanNbLHOroO umyuecTea nNubo coobuweHns o6 oTcyTcTBuUM obObekTa B
peecTpe MyHULMNAnNbHOro UMyLLECTBA.

2.4. Cpok npegocTaBfieHUs MyHWUUNAnNbHOW YCNyrM, B TOM YUCME C Y4EeTOM
HeobxogumMocTn obpalleHnss B opraHusauuu, YyyacTByllwume B NpeaocTaBrieHumn
MYHMUMNANbHOW YCRyrn, CPOK NPUOCTAHOBMEHUS MNPeAoCTaBNEHNa MyHULMNANbHOM
ycrniyrm B Criydae, €ecnuM  BO3MOXHOCTb  MPUOCTaHOBMEHUSA  MNpeayCMOTpeHa
3akoHogatensctBoMm Poccuiickon deagepaumn, Cpok Bbigaum (HanpasrieHUs1) JOKYMEHTOB,
ABMAKOLMXCA pe3ynbTaToM NpeaocTaBneHnsa MyHULUNanbHON yCryri.

2.4.1. Cpok npegocTtaBneHna MyHuumnanbHon ycnyrm - 10 gHenM co  AHA
NOCTYNfEeHns 3anpoca oT 3asBUTENS.

[MpaBoBble OCHOBaHMA A58 NPeOCTaBNEHNS MyHULMNANbHON YCYTu.

lMpenoctaBneHne MyHUUMMNANbLHOM YCAyrM Mo MpegoCTaBfieHUIo CBeAeHUn n3
peecTpa MyHMUMNANbHOIrO NMMYLLLECTBA OCYLLIECTBNAETCA B COOTBETCTBUMU C:

KoHctuTtyumen Poccuiickon Pepepaumm («CobpaHue 3akoHogatenbctBa Pdy,
26.01.2009, Ne 4, cT. 445; «Poccunckas raseta», 25.12.1993, «[MapnameHTckas rasetay,
23-29.01.2009 Ne 4);

depepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-&3 «O6 opraHusauyum
npenocTaBneHns rocyaapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr» («Poccuinckas rasetay,
30.07.2010, Ne 168; «CobpaHue 3akoHogatensctea P®», 02.08.2010, Ne 31, cT1. 4179);

depepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-d3 «0O6 o06wmx npuHUMNax
opraHuMsauum MecTHoro camoynpasrneHmss B Poccunckon ®depepaunmny («CobpaHue
3akoHogartensctea P®», 06.10.2003, Ne 40, ct. 3822; «[lapnameHTckasi rasetay,
08.10.2003, Ne 186; «Poccunckas razeta», 08.10.2003, Ne 202);

Mpukazom MwuHakoHompassutus PO ot 30.08.2011 Ne 424 «O6 yTBepxaeHuu
Mopsigka BegeHWss opraHaMmm MECTHOrMo CaMOynpaBfieHUsI PEECTPOB MYHMUMMNANbHOMO
nmyuwecta» («Poccuickas raseta», Ne 293, 28.12.2011);

YctaBom CeMMNyKCKOro CENbCKOro NOCENeHusl, yTBEPXKAEHHbIM PELLEHNEM CECCUM
CoBeTa HapogHbix genytatoB CemMunykCKoro CenbCKkoro NoceneHuns;

MHbIMM  HOpMaTuBHbIMW  nNpaBoBbiIMWM  akTamm  Poccuinckon  depepaumn,
BopoHexckon obnactm n CeMunykckoro cenbckoro noceneHnsa BopoHexckon obnactw,
pernameHTUpyLWmNMMM NPaBOOTHOLWIEHNS B cdepe npeaoCTaBfeHUsT MyHUUMNANbHON
yCnyru.

2.5. Wc4yepnbiBaolwmin nepeveHb AOKYMEHTOB, HEOOXOAMMBLIX B COOTBETCTBMM C
3aKkoHodaTeNbHbIMM MU WHBIMM  HOPMATUBHbIMKM  MPaBOBbIMKM  akTaMu O
npenocTaBneHns MyHULMNANbHOW YCNyru.

2.5.1. NcuyepnbiBalowmin nepeyvyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMU C
HOPMaTMBHbLIMW NPABOBLIMA aKTaMn ANns NPefoCTaBNeHUs MyHUUMNANbHOW YCIyru,
noanexalunx npeactaBneHnto 3asaBUTeNeM.

MyHuuMnanbHaa  ycnyra npeaocTaBfsieTCs Ha  OCHOBaHUWM  3asiBIIEHUS,
NOCTYNUBLLEro B agMuUHUCTpaumo nnm 8 MOL.

B nucbmeHHOM 3asiBneHun JormkHa ObiTb ykasaHa nHgopmauna o 3aasutene (ons
U3nYecKknx nuy n nHamBuayanbHbiX npeanpuHumarenen - ®.M.0., gaHHble AOKYMEHTa,
YAOCTOBEPSIOLWEro NMYHOCTb, agpec perncrpauun, KOHTaKTHbIM TenedoH (TenedoH
yKa3blBaeTCA MO XXenaHu); Ons puanvyeckux nuy - HammeHoBaHue, agpec, OIPH,
KOHTAKTHbIN TenedgoH). 3asBneHne OOMKHO OblTb NognucaHo 3asiBUTENEM WM ero
YyNONMHOMOYEHHbIM NpeacTaBUTENEM.

dopma 3aaBneHuMs npuBedeHa B npunoxeHun Ne 2 K HacToswemy
AOMUHUCTPATUBHOMY pernameHTy.



Mpn obpaweHun 3a nonydeHnem MyHULMNanbHOM YCNyrM npeacTaBuTens
3aaBUTENa OH npeacTaBnseT [OOKYMEHT, YAOCTOBEPSANLWMNA JIUYHOCTb, W [OOKYMEHT,
noaTBepXaatoLunm ero NorIHOMOYUS Ha npeacTaBrieHne NHTEPECOB 3asBUTENS.

3agaBneHune Ha BymakHOM HocuTene NpeacTaBnseTcs:

- NoCpeAcTBOM MOYTOBOrO OTMpPaBfeHns;

- Npy NnYHOM obpaLleHun 3aaBuTens NMbo ero 3aKOHHOro NpeacTaBUTEeNS.

B anekTpoHHOM (popme 3asBneHue npeacrtaBnseTcs C Ucnosib3oBaHneMm EauHoro
nopTtana rocygapCTBEHHbIX W MyHuMUMNAnbHbIX ycnyr (dyHkumn) u (mnn) [MopTtana
BopoHexckon obnactu B cetn VIHTepHeT.

B anekTpoHHOM dhopme 3asBrieHne npefocTaBnsaeTcs nytem 3anosIHEHUS opMbl,
pasmMelleHHOW Ha EOnHOM nopTane rocyfapCTBEHHbIX W MyHUMUMNANbHBIX  YCNyr
(dbyHKUMR) 1 (Mnn) MopTane BopoHexckon obnactn B cetn NHTepHeT.

3adaBneHne B (OpMe IMEeKTPOHHOro AOKYMeHTa MoAMnuCbiBaeTCcHa 3asiBUTENeMm oT
NMEHU (PU3NYECKOro Jiula ¢ UCMoNb3oBaHMEM NPOCTON SNEKTPOHHOW NOANUCH.

K 3asBneHnio B hopMe 3MNeKTPOHHOro AOKYMeHTa npuaraetca Konus OOKYMEeHTa,
YOAOCTOBEPSAIOLWEro  JIMYHOCTb  MpeacTaBuTens  3asBUTeNs, ecnu  3asdBreHue
npeacTaBnsaeTca npeacTaBuTENEM 3asBUTENA B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTA.

B cnyyae npeacrtaBneHuss 3adBrneHns B OpMe  ONEKTPOHHOrO [JOKYMeHTa
npeacraButTenem 3asBuTens, AeNCTBYIOWNM HA OCHOBAHUM AOBEPEHHOCTU, K 3asiBIIEHUIO
B dopMe OneKkTPOHHOro [AOKyMeHTa Takke npunaraetca [OOBEPEHHOCTb B Buae
9NEeKTPOHHOro obpasa Takoro JOKYMeHTa.

ONeKTPOHHbIE AOKYMEHTbI (3f1IEeKTPOHHblIEe Obpasbl JOKYMEHTOB), Mpuniaraemble K
3asBMeHn0, B TOM 4YuCrie OOBEPEHHOCTU, HanpaeBnawTca B Buae hannos B dopmartax
PDF, TIF.

KayecTBO npegocTaBnsgeMblX 3MNEKTPOHHbIX OOKYMEHTOB (3MEKTPOHHbIX 006pa3os
AokymeHTtoB) B ¢hopmaTtax PDF, TIF gomkHO no3BonsaATb B MNOMHOM ob6beme npoudntatb
TEKCT JOKYMEHTa M pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.2. VcuepnbiBalowmnm nepeyeHb OOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW MPaBOBLIMW aKTaMn AN NpefoCTaBNeHUs MyHUUMNAnbHOW  YCIyru,
KOTOpble HaxoOAaTCs B PacrnoOpsKEHUM rOCYyAapCTBEHHbLIX OPraHoB, OPraHOB MECTHOrO
camoyrnpaBfeHnss UM WHbIX  OpraHMsauun, yvacTBywLWMX B NpegocTaBneHun
MYHMLMNANbHOW YCNyru, N KOTopble 3asBUTENb BNpaBe NpeacTaBUTb.

[MepeyeHb Takux JOKYMEHTOB OTCYTCTBYET.

3anpelaeTcs TpeboBaTb OT 3as9BUTENS:

- npeacTaBneHna OOKYMEHTOB M MHGOpMauMM UM OCyLeCTBNeHUs LeNCTBUN,
npeacTaBneHne wunuM OCyLLeCTBMEHNE KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW  akTaMu, pPerynmpyrowmMMmn OTHOLLEHMS, BO3HMKaKOWMEe B CBSA3N C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

- npeacTaBfeHns OOKYMEHTOB U WH(opmMauum, KOTOpble B COOTBETCTBUU C
HOpMaTMBHbIMM  MpaBoBbiIMM  akTamm  Poccuinckon  degepauunum, HoOpMaTUBHbLIMU
npaBoBbIMW akTamu BopoHexckon obractmh u MyHuuMnanbHbIMW NPaBOBbIMU akTamMu
CeMUIyKCKOro cernbCKoro noceneHns HaxogaTcs B pacnopsXKeHUn agMUHUCTPaLNN, UHbIX
rocygapCTBEHHbIX  OpraHoB, OpPraHOB  MECTHOro  camoynpaBneHuss u  (1nu)
noaBeLOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHaMm W opraHaMm MEeCTHOro camoyrnpasrieHus
opraHuMsauun, y4acTBylOWMX B NPEeAOCTaBfEHUN  MyHUMUMMNANbLHOW  ycnyru, 3a
NCKITIOYEHMEM [OKYMEHTOB, yKa3aHHbIX B 4YacTm 6 ctatbn 7 depeparnbHOro 3akoHa oT
27.07.2010 Ne 210-©o3 «O6 opraHMszauun nNpenocTaBneHns roCyaapCTBEHHbIX U
MYHMLMNANbHbIX YCNyr».

2.5.3. lNepeyeHb ycnyr, KOTopble ABNAITCSA HEOOXOAUMbBIMU U 06A3aTENBbHLIMU 414
npegocTaBnNeHns MyHUUMNanbHOWM YCryrm, B TOM YuUCre CBeAeHUS O [JOKyMeHTe
(OoKymeHTax), BblgaBaeMOM (BbldaBaeMmblX) OpraHuM3aumamu, Yy4acTBYHOLWMMKU B
npegocTaBneHn MyHUUMNAnNbLHOW YCIyri.

lMonyyeHne 3aaBUTENEM  YCMnyr, KOTOpble SBASATCA  HeobxoauMbIMU U
obsa3aTenbHbIMY A48 NPeaoCTaBNeHNa MyHMLMNANbHOW ycnyrn, He TpebyeTcs.



2.6. WcdepnbiBaownn nepedeHb OCHOBaHUW ANSA OTKasa B npuemMe OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn.

lMepeyeHb OCHOBaHMM ONs OTKa3a B NpuMeMe [OKYMEHTOB, HeobxoauMmbix Anis
npeaocTaBneHnsa MyHULMNAIbHOW YCYrn:

- 3asBrieHne He COOTBETCTBYET YCTaHOBIIEHHOW (bopme, He nogaaeTcs NPOYTEHUIO
NNN COAEPXKUT HEOTOBOPEHHbBIE 3asiBUTENEM 3a4epKUBaHNS, UCNPaBIEHUS, NOgYNCTKN.

2.6.1. NcuepnbiBalowmin nepedeHb OCHOBaHUW ANS OTKa3a B NpeaocTaBrieHun
MYHULMNANbHOW yCnyriu.

WcyepnbiBaowmin - nepeveHb OCHOBaHWW Ons  OTkasa B npefocTaBfieHuu
MyHUUMNANbHOW YCnyrn oTCyTCTBYeT.

2.7. Pasvep nnatbl, B3/MMaeMonm C 3aABUTENS nNpu  nNpeaocTaBrieHnn
MyHMUMNANbHOW ycnyru, u cnocobbl ee B3MMaHWs B CriydyasX, NpeayCMOTPEHHbIX
degeparnbHbIMM - 3aKOHaMK, MNPUHMMAeMbIMWU B COOTBETCTBUM C  HUMU  UHBIMU
HOpMaTMBHbIMW  MNpaBoBbiMW  akTamum  Poccurckon  depepaunmn, HOpPMaTUBHbLIMU
npaBoBbIMM akTamu BopoHexckon obnactn, MyHuUMnanbHbIMW NPaBOBbIMKM aKTaMu
CeMUnyKcKoro cenbCKoro NoceneHus.

MyHuuunaneHas ycnyra npegocraBnsieTcsi Ha 6e3B03mMe3gHON OCHOBE.

2.8. MakcnmanbHbI CPOK OXmaaHus B odepean npu nogadye 3anpoca o
npegocTaBneHn MyHUUUNanbHOW yCnyrm u Npyu nonyyYeHnn pesyrnbTata npegocTaBneHus
MYHULMNANbHOW YCnyru.

MakcumarnbHbIi  CPOK  OXMAAHUS B o4yepean npuv  nogaye 3anpoca o
npeaocTaBneHNN MyHULMNANbHOW YCNYrn He JOSMKEH npesbiwaTb 15 MUHYT.

MakcumarnbHbIi  CPOK  OXMAAHWA B oYepean nNpu  MOfydeHUu pesynbTaTta
npeaocTaBneHna MyHULMNANbHOW YCryrn He A0SMKEH nNpeBbiwaTh 15 MUHYT.

2.9.TpeboBaHMs K MOMELLEeHUsAM, B KOTOPbIX MpeaocTaBnseTcs MyHuumnanbHas
ycnyra, K 3any OXuaaHus, MecTtam Ans 3anosfiHeHusi 3anpocoB O NpefoCTaBreHuu
MYHMUMNANbHON YCNyrM, MHAOPMAaLUMOHHLIM CTeHAam ¢ obpasuamu KX 3anofiHEHUS U
nepevyHeM [OOKYMEHTOB, HeOobxoauMMbIX Ons NpefdoCTaBiEHUs KaXOouW MyHUUMNanbHOW
yCnyru.

2.9.1. Tlpyem rpaxgaH oOCywecTBAgeTCa B creumanbHO BblAeNeHHbIX Ans
npeaocTaBneHNa MyHULMNANbHbIX YCYr NOMELLEHUSIX.

MomeleHnss OOMKHbI coAepaTb MecTa AN UHAPOPMUPOBAHUA, OXMAOAHUA W
npuema rpaxaaH. lMomeLleHuns AOSMKHBbI COOTBETCTBOBATb caHuTapHo-
ANNOEMNOSIOTMYECKMM  MpaBufiaMm M HopMaM, a Takke ObiTb  0BopynoBaHbl
NPOTMBOMOXXapPHOW CUCTEMON N CpeLCTBAMMN NOXAPOTYLLUEHUS.

Y Bxoga B Kaxgoe nomelleHuMe pasmewiaetca Tabnuyka C HavMeHOBaHMEM
nomeLLeHns (3an oXxugaHus, npmema/Bblgayn JOKYMEHTOB U T.4.).

2.9.2. Okono 3gaHua JOMmKHbl BbITb OpraHM3oBaHbl MApKOBOYHbIE MecTa [Ans
aBTOTpaHCMNopTa, B TOM 4ucrne Ans nuy C OrpaHUYeHHbIMU BO3MOXHOCTSIMU 300POBbS
(MHBanuoos).

[docTyn 3asBuTENen K NapKoBOYHbIM MecTaM siBnseTcs 6ecnnaTHbIM.

2.9.3. B nomeweHusx aOna oxuaaHus  3aaBUTENSM  OTBOASATCA  MecCTa,
obopyaoBaHHbIE CTYNbAMU, KpecerbHbIMU CeKUunsaMn. B MecTax oxumaaHus OOSMKHbI BbITb
npegycMOTPEHbl CpefcTBa AS1 OKa3aHUs NepBOM MOMOLUM U AOCTYMNHble MecTa obLuiero
NoNb30BaHUA.

2.9.4. Mecta wuH(pOpMMpOBaHUSA, nMpeaHa3HadYeHHble Onsi  O3HAKOMMEHUS
3aaBuUTENEN C HPOPMALMOHHBIMU MaTepuanamm, ob6opyayoTes:

- MHGOPMAUMOHHBIMW CTEHOAMW, Ha KOTOpbIX pasMelaeTca BusyanbHas W
TEeKCToBad MHpopmMauuns;

- CTYNbAMM M CTONaMu 4na opopMIeHNs JOKYMEHTOB.

K uHOpMaumoHHbIM CcTeHgaM [JormkHa 6biTb  obecnevyeHa BO3MOXHOCTb
cBoBOaHOro gocTyna rpaxaaH.

Ha wuHdopmauMoHHbIX CcTeHdax, a Takke Ha oduumanbHbiX cauTax B CeTu
NHTepHeT pa3smelyaeTtca cnegyowasa obasaTtenbHas HopMmauus:



- HoMepa TenedoHOB, hakcoBs, agpeca ouumnanbHbIX CANTOB, SNEKTPOHHOW MOYThI
OopraHoB, NpeaoCcTaBngalLWLMX MyHULMNANbHYO YCIyry;

- pexunm paboTbl OpraHoB, NPEAOCTABNAOLNX MyHULMNATBHYIO YCAYry;

- rpadmkn NIMYHOro Npuema rpaxgaH ynormHOMOYeHHbIMU JOIHKHOCTHLIMU Nuuamu,

- HOMepa KabuHeTOB, rae OCYLECTBAITCA NPUEM MUCbMEHHbIX ObpalleHui
rpakgaH u ycTHoe MHOPMUpPOBaHUeE rpaxaaH; daMmmnuu, MeHa, oT4ecTBa U SOIMKHOCTU
nnd,  OCYLLECTBASKWMX MPUEM MNUCbMEHHbIX oObpalleHui rpaxgaH W YyCTHoe
NHJOPMUPOBAHME IpaXKaaH;

- TeKCT HacToswero agMMHUCTPaTMBHOIO pernaMeHta (MofHas Bepcus - Ha
odmumanbHOM canTe agMuUHUCTpaumm B cetn MIHTEpHeT);

- TEeKCTbl, BbIOEPXKA U3 HOPMATUBHBLIX MPABOBbLIX aKTOB, PeryrmpyroLwmx
npegocTraBneHne MyHuumMnansHoOW yenyru;

- o6pasubl 0hoOpMIEHNST AOKYMEHTOB.

2.9.5. MNomeleHna ana npuema 3aaBuTeNnen [LOMMKHbI ObiTb  060pyaoBaHbI
Tabnuykamm C ykasaHMem Homepa KabuHeTa W AOMKHOCTM Nuua, OCYLLECTBASHOLWEro
npyem. Mecto ana npuema 3asaBuTenen OOMKHO OblTb 00OpPYAOBaHO CTYNIOM, UMETb
MEeCTO N4 HanncaHus 3asiBfieHNn N pasMeLLeHNsa JOKYMEHTOB.

MomelweHns Ons npuema 3asBuUTenen AOMKHbI obecnevvMBaTb BO3MOXHOCTb
peanusauun npas nuy C OrpaHUYEHHbIMUM BO3MOXHOCTAMU 340POBbA (MHBanNnOoB) Ha
npegocTaBneHne MyHuuunansHon ycnyru. [lomeweHna obopyayloTca naHaycamu,
CaHUTapPHbIMU MOMELLEHUSMN, PaCLUMPEHHBIMU MPOXo4aMu, No3BonsWMMK obecneynTb
BecnpenaTCTBEHHbIN AOCTYN K YKa3aHHbIM MOMELLEHMAM UL, C  OrpaHUYEHHbIMU
BO3MOXHOCTSIMU 300POBbS, UHBANUAOB, UCMOSb3YOLLMX Kpecrna-KONACKu.

2.9.6. TpeboBaHua kK obecneyeHno ycrnoBum SOCTYMHOCTU MYHULUMUNAMbHBIX YCIyr
ANS UHBaNuUaoB.

OpraH, npegocTaBnsAwWMA  MyHUUUNAnNbHYO ycnyry, obecnedynBaeT YCnoBus
AOCTYNHOCTU Ans 6ecnpenAaTCTBEHHOro 4OCTyNa MHBANWAOB B 3[aHMEe U NOMELLEeHUs, B
KOTOPOM MpeaocTaBnsaeTcsa MyHuumMnansHasa ycnyra, n nony4yeHus MyHUUunasbHOW yCryru
B COOTBETCTBMM C TpeboBaHMsMW, YCTaHOBMNEHHbIMM PefepanbHbIM  3aKOHOM  OT
24.11.1995 Ne 181-93 «O coumnanbHon 3awwmTe nHBanmaos B Poccurickon ®epgepaumny, 1
APYrMMn 3akoHodaTerbHbIMU U UHBIMU HOPMaTUBHBLIMU MPaBOBbLIMW akTamMn Poccumnckon
depepauunm n BopoHexckon obnacTu.

Ecnn 3gaHve ©n  nomelweHus, B KOTOPOM MpefoctaBndeTrcs  ycriyra He
npucnocobneHbl UM He MNOMHOCTLI0 NpucnocobrieHbl Ans noTpebHocTen WHBaNMAoOB,
opraH, npegocTaBnAWNA  MyHUUMNANbHYO ycnyry, obecneumBaeT npegocTaBreHne
MYHUUMNANbHOW YCAYrn No MecTy XUTenbCTBa MHBanNuaa.

2.10. [lMokasaTenu AOCTYMHOCTM N Ka4ecTBa MyHULMNATbHOW YCITyTri.

2.10.1. lMokasaTtensamu AOCTYNHOCTM MyHULMNANbLHOW YCIYrn ABNATCS:

- obopynoBaHue TeppuUTOpUN, MNpunerawvwmux K MeCTOpPacrnofoXeHUo opraHa,
npegocTaBnsAwLWero ycnyry, MectaMm Ong napkoBkM aBTOTPAHCMOPTHbLIX CPeacTs, B TOM
yucne Ang nuuy ¢ orpaHUYeHHbIMU BO3MOXHOCTSIMU 340POBbS (MHBANUOOB);

- obopygoBaHMe MeCT OXUAaHWUA B OpraHe nNpeaoCTaBnslOWeEro ycnyry
AOCTYNHBbIMW MeCTamu obLLEro NOfNb30BaHNS;

- obopynoBaHue MeCT OXuMAaHUs W MeCT npuemMa 3asiBuTenem B oOpraHe
NpeaocTaBnsALWeEro ycnyry CTynbaMu, cTtonamu  (CTorMkamu) Anisi  BO3MOXHOCTU
0dopMIIEHNS] AOKYMEHTOB;

- cobntogeHve rpaduka paboTbl opraHa, NPeaoCTaBNAOLLIEroO YCnyry;

- pasMmelleHue NoSIHOW, [OOCTOBEepPHOW U akTyanbHOW  WHGopmauum O
MyHuumMnanbHon ycnyre Ha [Noptane BopoHexckon obnactm B cetn NHTepHeT, EanHOM
nopTane rocygapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (dpyHkumn) B cetn NHTepHeT, Ha
odmumanbHOM canTe agMUHUCTpauMn, Ha MWHPOPMALMOHHBIX CTeHgax B MecTax
npenocTaBneHns MyHULMNansHOM yCNyru;

- BO3MOXHOCTb MOSTy4eHuss MyHuumnansHon ycrnyrn 8 ML,

- BO3MOXXHOCTb MOSTy4eHMs1 MHpoOpMaUUKn 0 Xxoae NpeaocTaBneHns MyHMUMNansHom
ycriyru, B TOM 4YUCMe C WUCMONb30BaHMEM  MHEOPMALMOHHO-KOMMYHUKALNOHHbBIX



TEXHOJIOrUN.

2.10.2. [MokasaTenamMmn kadecTBa MyHULMNASTBLHOW YCIYyTN SBASAOTCA:

- norHoTa npefocTaBfieHUs MyHUUMMNanbHOW YyCriyrm B COOTBETCTBUM C
TpeboBaHUAMM HacTosALWero AQMUHUCTPATMBHOIO pernameHTa;

- cobntogeHne CpoKoB NPeaOCTaBIEHNS MYHULUMMNANbHON yCnyru;

- ydenbHblM Bec xanob, nocTynMBWWX B agMUHUCTPAUMIO MO  BOMPOCY
npeaocTaBneHna MyHUUMNANbHOMW Yycnyrn, B OOWeM KonuyecTBe 3asiBieHWA Ha
npegocTraBneHne MyHuUmMnansHOW yenyru.

2.11. OcobeHHoCTH npegocTaBneHus MYyHUUUNANbHOM ycnyru
MHOIO(YHKUMOHANbHbLIX LEHTpax W OCOBEeHHOCTM NpedoCTaBneHns MyHULMNanibHO
yCIyrun B 9neKTpoHHOW hopMme.

2.11.1. Mpuem 3asiBuTenen (NpMem 1 Bblgayvya AOKYMEHTOB) OCYLLECTBASETCSA
YNONMHOMOYEHHbBIMWU JOMKHOCTHBIMU Nnuamy MOLL.

2.11.2. Mpuem 3aaBuTenen ynorHOMOYEHHbIMU fiMuaMn OCYLLLEeCTBNSETCA B
COOTBETCTBUM C rpadpmkoM (pexxmumom) pabotbl MOLI.

2.11.3. 3agaBsutenam obecnevnmBaeTcsl BO3MOXHOCTb KOMMPOBaHUSA GOOPMbI
3asBneHnsa, HeobxoauMoro Ana MNofyvYeHUs MyHUUUNanbHOW YCryri, pasmMeLleHHOro Ha
omumanbHOM cante agmuHuctpaumm B cetun WHTepHeT, Ha EguHOM noptane
rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHkumin) u MNMoptane BopoHexckon obnactu
B ceTn VIHTepHeT.

2.11.4. 3agBuTenb B UENAX MONyYeHUs MyHUUMNANbHOW YCNyrm MOXeT
nogaTb 3asiBNeHMe B ONEeKTPOHHOM Buae C MWCMNOoSib30BaHWEM WH(OPMaLMNOHHO-
TEXHOJSIOrMY4eCKOM N KOMMYHUKaALMOHHOW MHAIPACTPYKTYpPbl, B TOM Yncne EgmHoro noptana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dpyHkumn) n (unu) lMoptana BopoHexckomn
obnacTtu B ceTn VIHTepHeT.

2.11.5. 3asButenb mmeeT npaBo 0OpaTUTbCA 3a MONYYEHMEM MYHULMNANBHOMN
ycnyrm B 060N  MHOrOQYHKUMOHASbHbBIN LIEHTP, PacrofiOKEHHbIN Ha Tepputopumn
BopoHexckon obnactu, BHe 3aBUCUMMOCTM OT MecTa peructpauumn (Mecta npoXxXmBaHuUs)
npu HannMuYnM TEXHUYECKOW BO3MOXHOCTWU, MO MNPUHLMMY SKCTEeppUTOpUanbHOCTU Mnpu
npefoCcTaBNeHnn roCcydapCTBEHHbIX M MyHUMUMNAnNbHbIX YCIyr, cornacHo n.6 4.2 cr.4
3akoHa BopoHexckon obnactn ot 27.12.2012 r. Ne 177-O3 «O rocymapCTBEHHOM
nogaepXke co3gaHusa n AeaTenbHOCTU MHOTOYHKLMOHANbHbBIX LLEHTPOB NpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHUUMNAanbHbIX ycrnyr B BopoHexckon obnactuny.

3. CoctaB, nocnefoBaTenbHOCTb M CPOKU BbINOSTHEHUS aAMUHUCTPATUBHBIX
npouenyp, TpeboBaHMA K NOPSAKY WX BbINOMHEHUA, B TOM 4UCre OCOBEHHOCTU
BbIMOMMHEHUS  aAMMHUCTPATMBHbLIX MNpouedyp B  ONEeKTPOHHOW opme, a Takxke
OCOBEHHOCTUN BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp B MHOrOMYHKUMOHaNbHbIX
LeHTpax

3.1. WcuepnbiBarowmi nepevyeHb afiMUHUCTPATUBHBIX NpoLeayp.

3.1.1. MNpepocTtaBneHne MyHUMUMNANbLHOW YCryru BKNOYaeT B cebs cnepyowime
aZiMUHUCTpaTUBHbIE Npoueaypbl:

— MpueM 1 perucTpaums 3asBrieHus;

— paccMmoTpeHue 3asBrieHus W npefocTtaBneHne CcBedeHuW Uu3  peecTpa
MYHUUMNANbHOro MMyLLeCTBa.

3.1.2. [llocneposaTenbHOCTb OEWCTBUW NpU NpedocTaBreHnn MyHUUMNansHOM
ycryrm oTpaxeHa B 6nok-cxeme npeaocTaBfieHUs MyHUUMNANbHOW YCNyru, NpuBegeHHON
B npunoxeHnn Ne 3 K HacTosiLeMy afMUHUCTPATUBHOMY PerfiaMeHTy.

3.2. Npuem u perncTpaumus 3asiBrieHst U npunaraeMblx K HeMy JOKYMEHTOB.

3.2.1. OcHoBaHvMeM Ansa Havana agMUHUCTPATUBHOW Npouenypbl ABASETCH JIMYHOE
obpalleHne 3asiBUTENS UMM ero YrnosIHOMOYEHHOro NpeacTaBuUTeNns B agMWUHUCTPALMIO,
M®L, c 3aasneHMem nubo nocTynneHne B agpec agMUHUCTPaUUK  3asBneHus,
HanpaBfiEeHHOro MOCPEACTBOM MOYTOBOrO OTMPAaBfEHUA C  OMUCBI0O  BIIOXEHUS W
yBeJOMIIEHNEM O BPYYEHUU UMK C Ucnonb3oBaHneMm EguHoOro noprana rocyaapCTBEHHbIX
N MyHuMuMnanbHbIX yenyr (dpyHkumn) u (unu) Moptana BopoHexckon obnactu B ceTtu
NHTepHerT.
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3.2.2. Tlpn nocTynneHnn 3asiBfieHUss B 3IEKTPOHHOM Buae 3asiBrieHue
pacnevatbiBaeTca Ha BymaxHOM HocuTene, U B JanbHenwem pabota ¢ HUM BedeTcsa B
YyCTaHOBIIEHHOM NOPSAKE.

3.2.3. MNpun nnyHOM obpalleHnmn 3asaBUTenNst UM ynosIHOMOYEHHOrO NpeacTaBmuTens
B agMUHUCTpaumto nnbo B MOL| cneumanncT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

- ycTaHaBnuBaeT npeameT obpalleHus, ycTaHaBNUBaET JIMYHOCTb 3asBUTENS,
npoBepsaeT JOKYMEHT, YAOCTOBEPSOLLMNA NIMYHOCTL 3asBUTENS;

- NpoBepsieT NONIHOMOYNA NpeacTaBUTENd rpaXxgaHnHa JencTBoBaTb OT €ro UMEHW,
NOSTHOMOYNSA NpeacTaBuTeNd PUOMYECKOro nuua encTBoBaTb OT UMEHU HPUANYECKOrO
nmua;

- NpoBepsIET COOTBETCTBME 3aSIBNIEHNSA YCTAHOBNEHHBIM TpeboBaHMAM;

- perucTpupyeT 3asaBreHue.

3.2.4. B cnyyae obpaweHusa 3asBuTens 3a npeaocTaBfeHneM MyHUUUNanbHOM
ycnyrmn yepe3 MOL| 3apernctpypoBaHHoe 3asBreHue nepefaeTcsa ¢ COnpoBOAUTENbHbIM
NMMCbMOM B afpec agMUHUCTpaLMu B MOPSAKE U CPOKU, YCTaHOBIEHHbIE 3aKIOYEeHHbIM
MeXay HUMKU cornalleHnemM O B3anMoLenNCTBUN.

3.2.5. PesynbtatoMm agMMHUCTPATUBHOM MpoUeaypbl SABNSAETCA perucrpaums u
nepefada 3asBfneHUss [LOMKHOCTHOMY 5uvuy, OTBETCTBEHHOMY 3a npefocTaBfieHune
MyHMUMNANbHON ycnyr nmbo oTkas B NpMeMe 3asiBfieHus.

3.2.6. MakcumanbHbI CPOK WCMNOSIHEHUS aAMUHUCTPATUBHOM npouenypbl - B
TeyeHue 1-ro kaneHgapHoro AHs.

3.3. PaccmoTpeHue 3asBneHuss M npefocTaBneHve CBedeHWn U3 peecTpa
MYHMLMNANbHOIO UMYLLECTBA:

OcHoBaHMeM And Havyana agMUHUCTPATMBHOW MNpouedypbl SBRSeTCs MnofnyyeHue
3asBreHns crneunanucTtoMm aAMUHUCTPauuK, OTBETCTBEHHbIM 3a npefocTaBfieHne
cBefeHUn U3 peectpa MyHULMNAnNbHOro UMyLLlecTBa (ganee - cneumanmucr).

CneunanuncT paccmaTpmBaeT 3asBfieHne 1 NoA4roTaBnNuMBaeT CBeAEHNS U3 peecTtpa
B BMAE BbINUCKM U3 peecTpa MyHULMNanbHOro MMyLlecTea (oopmMa BbINMUCKN NpuBeAeHa B
npunoxeHun Ne 4 Kk HacTosawemMy AAMUHUCTPATUBHOMY perfnameHTy) nmdo cooblueHnsa ob
OTCYTCTBMM OObeKTa B peecTpe MyHULMManbHOro UMyllectsa M nepegaeT BbINMUCKY U3
peectpa wunu coobweHne o6 oTcyTcTBUM OObEKTa B peecTpe MyHULMNanbHOro
nmyLecTsa Ans NoAnNUCcaHuUs yrnormHOMOYEHHOMY OOSDKHOCTHOMY InLly.

Mocne noagnucaHus Bbinucka nMbo coobuieHne o6 oTcyTCcTBUM 0ObEKTA B peecTpe
MYHMLMNANbHOIO MMYLLECTBa PErCTpUPYIOTCS B XXypHarne ucxogsien KoppecnoHgeHumum
N B T€YEHNEe OOHOro AHSA C MOMEHTa perncTpalmm HanpaeBnalTCa 3asBUTENIO:

- B dOpMe 3NEeKTPOHHOro [OKYyMeHTa C WCMNoNb3oBaHWEM WH(OPMaLMOHHO-
TENEeKOMMYHUKAUMOHHbBIX ceTelr obLiero nonb3oBaHus, B TOM yucne EpuHoro noprtana
rocyfapCTBEHHbIX 1 MyHUUMNAanbHbIX yenyr (dyHkumin) u Moptana BopoHexckon obnactu
B ceTn VIHTepHeT;

- B popme OOKyMeHTa Ha BymaXHOM HOocuTene nocpencTBOM BblAayun 3asiBUTENHO
(NnpencraBuTEnto 3a9BUTENSA) NIMYHO NOA4 PACNUCKY B aAMUHUCTPaLUK;

- B popme JOKyMeHTa Ha BymakHOM HocuTene nocpeacTBOM BblAayn 3asBUTENIO
(NnpencraBuTEnto 3a9BUTENSA) NIMYHO NOA PACNUCKY B MHOFOYHKLUNOHANBHOM LEHTPE;

- B dopmMe [OKyMeHTa Ha OymaxHOM HocuTene nocpeacTBOM MOYTOBOroO
OTnpaBneHns rno ykasaHHOMY B 3asiBIIeHUM MOYTOBOMY afpecy.

3aasutenb (NpeacraBuTenb 3asBUTENS) MHAPOPMUPYETCH O MPUHATOM pPELLEHUN B
nopsgke, npegycMOTpeHHoOM  nyHkTom  1.3.4. HacToswero aaMUHUCTPaTUBHOIO
pernameHTa.

Mpn noctynneHun 3asBneHns B ynpasneHue yepe3d MOL| 3apeructpupoBaHHas
BbiNMcka nmbo coobuweHne o6 oTcyTcTBUM OObekTa B peecTtpe  MyHULMNanbHOro
MMYLLIECTBa HanNpasrisglTCA C CONpoBOAUTENbHbIM NUCbMOM B agpec M®L| B geHb
perncTpauun  BbINUCKM  (COOBLWEHUA) B XypHane wucxogswen KoppecrnoHOAeHLMM
AOMKHOCTHBIM FIULIOM yNpaBreHus.



Bbinucka nnbo coobuieHne o6 oTcyTcTBMM OBbekTa B peecTpe MyHMUMNanbHOro
MMYyLLIECTBA BblAKOTCA 3asiBUTENO YNOSTHOMOYEHHbBIM LOMKHOCTHBIM Nuuom ML, B AeHb
obpaleHuns 3a nonyvyeHmeM pesynbtata NpegoCcTaBneHus MyHUUUNanbsHOM yCryru.

PesynbTatoMm agMWHUCTPATMBHOW  Mnpouenypbl  SIBNSETC  npeaocTaBrieHne
3a8BUTENI0 BLINUCKM M3 peecTpa MyHUuMnanbHOro umyuiectesa nmbo coobuieHnss o6
OTCYTCTBMM 0OBbEKTA B pEECTPE MYHMLMMNANBHOMO UMYLLLECTBA.

MakcumanbHbIi CPOK UCMOMIHEHNA agMUHUCTPATMBHOW npouenypbl - He 6onee 9
KaneHgapHbIX AHEWN.

4. DopMbl KOHTPONSA 3a UCNONTHEHNEM aAMUHUCTPATUBHOIO perrnaMmeHTa

4.1. TeKyWNn KOHTPOMb OpraHusauuuM npefocTaBfeHns MyHUUMNanbHOW YCIyrn
OCYyLLeCTBNAETCA [LOMMKHOCTHBIM  NULOM  aagMUHUCTpaumMmM CeMUNYKCKOro CenbCKkoro
noceneHnsi, OTBETCTBEHHbIM 3a opraHuMsaumio paboTbl NO  NpeaoCTaBNEHUIO
MYHULUMNANbHON yCnyru.

4.2. llepeyvyeHb WHbIX [OOMMKHOCTHbLIX NUL aaMUHUCTPaUMK, OCYLLECTBAKOLWMX
TEKYLIMN KOHTPOSb 3a opraHusaumen npegocTaBrieHUs MyHUUMNAanbHOW YCnyru, B TOM
yucne 3a  peanusauven  NPeayCMOTPEHHbIX  HacCToAWWUM  aMUHUCTPATUBHbLIM
pernaMmeHToM agMUHUCTPATUBHBLIX MNpouenyp, YCTaHaBnMBaeTCsa MyHMUMNanbHbIMU
NpaBoOBbIMU akTaMu agMUHUCTPaLMN.

MyHuuunaneHble criyxalume, OTBETCTBEHHbIE 3a NpedoCcTaBneHne MyHUUMNanbHON
yCryrn, HecyT MnepcoHasibHyl0 OTBETCTBEHHOCTb 3a COOMoAeHWe CPOKOB W Mopsiaka
MCNOSNTHEHUSA KaXKAOW aAMWHUCTPATUBHOM npouenypbl, NpeayCMOTPEHHOM HACTOSALWUM
aAMUHUCTPATUBHLIM perfnameHToM.

4.3. TeKywWwMn KOHTPONb OCYyLIECTBNAETCA MyTeM nNpoBeAeHUs LOMMKHOCTHbIM
NMUOM, OTBETCTBEHHbIM 3a opraHu3aumio paboTbl MO NpeaocTaBieHnio MyHULUNAIbHOM
ycnyru, npoBepokK  coOMnogeHna W UCMOMHEHUS  COTPYOHUKaAMU  MOSIOXEHUN
AOMUHUCTPATMBHOIO perfnameHTa.

4.4. MNpoBeaeHne TEKYLLEro KOHTPONS OOMKHO OCYLLECTBIIATLCS HE pexe ABYX pa3
B roa.

Tekywmn KOHTPONb MOXEeT OblTb MNfaHOBbIM (OCYLLECTBASATLCA Ha OCHOBaHWUU
NonyrogoBbIX WU rOAOBbIX MMaHOB paboTbl OpraHa MECTHOro camMoynpasreHus) wu
BHeEMMaHoBbIM (MPOBOAUTLCA MO  KOHKPETHOMY OOpalleHuto 3aaBUTENS WU UHbIX
3anHTepecoBaHHbIXx nuy). [lpyM npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI,
CBSi3aHHblE C NpefoCTaBfleHMEM MYHULMNANbHOW yCcnyrn (KOMMIIEKCHbIE MPOBEPKMK), UK
BOMPOCbI, CBA3@HHble C WCMOSIHEHNEM OTAEfNbHbIX aAMUHUCTPATMBHBIX Mpoueayp
(TemaTnyeckme npoBepkKn).

PesynbTatel NpoBepku OopMnaTCAa B BUAE CNpaBKW, B KOTOPOW OTMeYaloTcA
BbIsIBIIEHHbIE HEQOCTATKM U yKa3bIBAOTCA NPEANIOXKEHUS MO UX YCTPAHEHMUIO.

Mo pesynbTatam NpoBeAEHHbIX NPOBEPOK B Criyyae BbISIBIEHUS HapyLUEeHUN npas
3asiBUTENEN BUHOBHbIE NULA MPUBAEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
AEeNCTBYOLLNM 3aKkoHoAaTenbCcTBOM Poccunckon degepaumn.

4.5. KoHTponb 3a npegocTaBfeHMEM MyHUMUMNANbHOW YyCnyrm MoxeT ObiTb
OCYLLIECTBMEH CO CTOPOHbI rpaxaaH, ux obbeanHeHU N opraHnsaumi B COOTBETCTBUE C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

5. HocynebHbin (BHecyaebHbIn) nopsagok obxanoBaHus 3adBUTENEM peLLeHUn
n pencteun (6es3gencTend) opraHa, NPeaoCTaBASAOWEr0 MyHUUMNANbHYHO YCRyry,
MHOrOOYHKLMOHANMbHOrO LEeHTpa, OopraHuM3aumin, ykasaHHblx B 4Yactu 1.1 ctateum 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHuM3aumm npeaocTaBliEHMS
rOCYy4apCTBEHHbIX WM  MyHMUMMAMNbHbLIX YCRyr», a Takke WX [AOMKHOCTHbIX 5,
MYHMUMNANbHbIX CAyXaLmnx, paboTHMKOB

5.1. 3agButenn uMeT nNpaBO Ha obXanoBaHWe peleHun U  OEeNCTBUN
(6e3pencTBnsa)  agMUHMCTPaUMM,  OOIDKHOCTHOMO  nvua  agMUHUCTpauum  nmbo
MyHUUMnanbHoro cnyxawero, M®L|, pabotHuka MOL|, a Takke opraHusaumn,
npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-



®3 «O6 opraHuMsaumMm npenocTaBfieHMsl TOCYAAPCTBEHHbIX WU MYHUUMMAMbHbLIX YCyr»
(nhanee - npuBnekaemble oOpraHu3auuu), wnn ux paboTHMKOB B pocyaebHom
(BHecygebHoMm) nopsake.

5.2. 3agButenb MoxeT 0b6paTuTbCs C xanobonm B TOM YuCne B CleayroLmx
crny4vasix:

- HapylleHve cpoka permcrpauumu 3anpoca O npefoCTaBfeHuuM MyHUUUnanbHOu
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHunsaumnm npegocTaBneHns rocygapCTBEHHbIX U MyHULUMMANbHbIX YCyry;

- HapylleHuMe CcpoKa MpeaoCcTaBneHns MyHuuunanbHOW ycnyru. B ykazaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHun N OENCTBUN
(6espenctBus) MOL|, paboTHnka MLl BoamoxHO B cnydae, ecnn Ha MOL, peweHns n
penctems  (6esgencTBne)  KOTOporo  obxanywTcs,,  BO3NoxeHa  QyHKUMA Mo
nNpeaocTaBNeHNIO MyHULMNANbHOW YCNyru B NosiHoM ob6beme B nopsigke, onpeaeneHHoOM
yacTtblo 1.3 ctatbun 16 PeaepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

- TpeboBaHue y 3asBUTENS OOKYMEHTOB uUnn uHdopmMaumm nmbo ocyLlecTBieHus
AENCTBUWA, nNpeacTaBfeHne unM  OCYLLEeCTBMEHME  KOTOPbIX He NpeayCcMOTPEHO
HOpMaTMBHbIMM  MpaBoBbiMM  akTamn  Poccuinckon  depgepaumn, HOPMaATUBHBLIMU
npaBoBbIMM akTamu BopoHexckon obnactv, HOPMaTUBHbBIMA MNPaBOBbIMKA  aKTaMM
CemunyKkckoro cenbCKoro noceneHns aAng npeaocTaBneHns MyHUUUnNanbHOW yCnyru;

- 0TKa3 B nMpueMe [OOKYMEHTOB, npeAcTaBfeHne KOTOpbiX MpeayCcMOTPEHO
HOpMaTMBHbIMM  MpaBoBbiMM  akTamm  Poccuinckon  depgepaumn, HOPMaATUBHBLIMU
npaBoBbIMM akTamu BopoHexckon obnactv, HOPMaTUBHBLIMA MNPaBOBbIMKA  aKTaMM
CeMunyKcKoro cenbCKoOro nocerneHust ans npegocTtaBneHns MyHUUMNanbHOW YCnyru, y
3aaBUTENS;

- OTKa3 B MpeaocTaBfeHuM MyHULMNAanbHOW YCyrM, €Cnn OCHOBaHUSA OTKasa He
npeaycMoTpeHbl beaeparnbHbIMU 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUM C HUMW UHBIMMA
HOpMaTUBHbIMM MNpaBoBbiIMM akTamu Poccuinckon degepauun, 3akOHaMM U MHbIMMI
HOpMaTUBHbBIMW MPaBOBbIMU akTaMy BopoHexckon obnactu, HopMaTUBHBIMU NPaBOBbLIMU
aktamn CeMUNyKCKOro CenbCckoro nocenennsa. B ykasaHHOM cnyvae pocypebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pewieHun u gencrteun (6esgencteuns) MOL,
paboTHMka MOLl Bo3moxHO B cnydae, ecnu Ha MOL|, peweHus wn pgenctsus
(6e3pencTBmne) KOTOPOro o6GXanykTcs, BO3MOXeHa QYHKUMA NO NPeaoCTaBMEHUIO
MYHMUMNANbLHOW yCryrn B NofiHOM o6bemMe B Nopsiake, onpeaenieHHOM YacTbto 1.3 ctatbu
16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaunm npegoctaBneHns
roCy4apCTBEHHbIX U MyHULMNAMNbHBIX YCAYr»;

- 3aTpeboBaHue C 3aaBuTENSA NPU NPeSoCTaBeHNN MyHULUNANbHOW yCryrn nnathl,
He npegyCMOTPEHHOW HOPMAaTUBHbIMM NpaBoBbIMM akTamun Poccunckon depepaumn,
HOpMaTUBHbBIMM MPaBOBbIMW akTaMy BopoHexckon obnacti, HOpMaTMBHBIMU NPAaBOBbLIMU
akTamm CeMMnyKCKOro CenbCKoro NoceneHus;

- OTKa3 agMMHUCTPaLMK, OOSMKHOCTHOroO nuua agMmHuctpauun, ML, paboTHuka
M®LL, npuBnekaemMbix opraHm3aumm unm nx paboTHMKOB B UCNpaBrieHUM AONYLLEHHbIX UMN
onevyaTok 1 oWwnBOK B BblAAHHbIX B pe3ynbTtate NpefoCTaBneHns MyHULMNanbHOW yCryrn
AOKYMeHTax Nmbo HapyLleHne yCTaHOBIIEHHOMO Cpoka TakuMX UCMNpaBneHuin. B ykaszaHHOM
cnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM pELUEHUn U OENCTBUM
(6e3penctems) ML, paboTtHnka M®PL| BoaMOXHO B cnydae, ecnn Ha ML, peweHus u
penctens  (6esgenctBve)  KOTOPOro  obxanyktTcs,,  BO3noxeHa  (PyHKUMs Mo
NpeaoCcTaBNeHNI0O MyHULMNANbHON YCNyru B NofiHoM o6beme B nopsigke, onpeaeneHHoM
yacTtblo 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumm
NnpeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

- HapyleHue cpoka unuM nopsigka Bblgadn [[OKYMEHTOB MO pesynbTatam
npeaocTaBnNeHNsa MyHULMNANbHOW YCNYru;

- MPUOCTAHOBMEHME NPefoCTaBneHUss MyHULUMNANbHOM YCIyru, €Cnu OCHOBaHWUSA
NPUOCTAHOBIEHNST HEe MNpeaycMOTpeHbl deaeparnbHbIMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMMU WUHBIMW HOPMATUBHBIMW MPaBOBbIMW akTamyn Poccuickon



depepaumm, 3akOHaMn M WHBIMW HOPMATMBHbLIMK MPABOBbIMW akTaMyn BopoHexckon
obnactn, MyHuUMnNanbHbIMU NPaBoOBbIMU akTaMy CEeMUNYKCKOro CeribCckoro nocenenuns. B
yKa3aHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peELUEHU U
pencteun (6esgenctendg) ML, pabotHmka MOL] Bo3amoxHO B cnyyae, ecnn Ha MOL,
peweHna n gencteua (6esgencteme) KOTOporo obxanylTcs, BO3noXeHa (yHKUMA Mo
npeaocTaBneHnio MyHULUMNanbHOW yCnyrn B nosiHom obbeme B nopsigke, onpegeneHHom
yacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHnsaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIyr»;

- TpeboBaHve Yy 3aaBUTENA MpuM NPefoCTaBfeHMM MyHUUMNANbHOW  YCryrn
AOKYMEHTOB WM MHGOpMaumm, OTCYyTCTBME W (UMW) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npuv nepBoHavyanbHOM OTKas3e B Npueme AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHna MyHuUMnanbHoOM ycnyrn, nMbo B NpefoCTaBfeHMuM MyHUUMNanbHON
YCNyru, 3a WCKMNIOYEHMEM CnydaeB, NpeayCMOTPEHHbIX NyHKTOM 4 vactu 1 cratbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9#3 «O6 opraHuMsaumm npenocTaBrieHMUs
rOCy4apCTBEHHbIX WM MyHMUMNanbHbIX Yycnyr». B ykasaHHOM cnydae pgocynebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenemMm pelieHumn u gencrteuin (6esgencteuns) MOL,
paboTHnka MOPL|, BO3MOXHO B crnyyae, ecnn Ha MOL|, peweHns wn [eENCTBUS
(6e3pencTBne) KOTOpPOro o6GXanykTcs, BO3MOXeHa QYHKUMA NO NpeaoCTaBrEHUIO
MYHMUMNANbLHOW yCrnyrn B NofiHOM o6bemMe B nopsiake, onpeaenieHHOM YacTbto 1.3 ctatbu
16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauumn npegoctaBneHus
rOCy4apCTBEHHbIX U MyHULMNANBbHBIX YCAYr».

5.3. 3aaButenn umeroT npaBo Ha MofydYeHne uHdopmaumm, Heobxoaumowm Ans
0060CHOBaHUA U pacCMOTPEHUS anobbl.

5.4. OcHoBaHuMI Ansa oTkasa B paCCMOTPEHNN anobbl He nMeeTcs.

5.5. OcHoBaHvem pgns Hayana npoueaypbl gocyaebHoro (BHecyaebHoro)
obxxanoBaHusa ABNSETCH NOCTynMBLIAgA Xanoba.

XKanoba nogaetca B nCbMEHHOM hopMe Ha ByMaXHOM HOCUTENE, B 3NIEKTPOHHOWN
dopme B agmuHuctpauuto, ML nmbo B penaptameHT UMPPOBOro pasBUTUS
BopoHexckon obnacTtu, a Takke B NpMBeKaemMble opraHmsauni.

XKanoba Ha peweHua n genctena (6esgencTene) agMUHUCTPaLNK, OOSMKHOCTHOMO
nvua agMUHUCTpaUUKn, MyHULUNANbHOrO CriyXxallero, MoXeT 6bITb HanpaBneHa no noyre,
yepes MOL, c¢ wucnonb3oBaHMeM WHGPOPMALMOHHO-TENEKOMMYHUKALUMOHHONW CETU
«MHTepHeT», B TOM uncne EguHoro noptana rocygapCTBEHHbIX MU MyHUUMNANbHbLIX YCAyr
(cbyHKUMn) nuodo MopTtana BopoHexckon obnactn B cetn VIHTEpHET, odouumansHOro camta
aAMUHUCTPaUUK, a Takke MoXeT BbITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENS.

XKanoba Ha peweHus n gencteusa (besgenctasne) ML, pabotHnka MOLL moxeT
ObITb HanpasneHa no nouTe, c NCNosib3oBaHMEM NMHOPMaLNOHHO-
TeNnekoMMYyHUKaLUMOHHON ceTun «UHTepHeT», B TOM u4ucne oduumansHoro canta MoL,
EomHoro noptana rocyaapcTBEHHbLIX U MyHMUMNanbHbIX ycnyr (yHkumin) nudo MopTtana
BopoHexckon obnactn B cetn VIHTEpHET, a Takke MOXeT OblTb MPUHATA NpU FIMYHOM
npueme 3aaBuTens.

XKanoba Ha pelwweHns n gencreus (besgencrTene) npusriekaeMblx opraHusauum, a
Takke WuxX paboTHMKOB MOXeT ObiTb HarnpaBfeHa MO no4vTte, C WUCNOSib30BaHMEM
NHOPMALMOHHO-TENEKOMMYHUKALIMOHHOM CceTU «IHTEPHET», B TOM Yncrie opuLmanbHbIX
CanTOB 3TUX OpraHunsaunn, EanHoro noptana rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYr
(dbyHKuMn) nnbo MopTtana BopoHexckon obnactn B cetn HTEPHET, a Takke MOXET ObiTb
NPUHATA NPU JIMYHOM NpUeme 3asaBuUTeNS.

5.6. XKanoba gormkHa cogepxaTtb:

- HauMEeHOBaHWEe aAMWHUCTPALMK, OOIDKHOCTHOrO nuua agMuHucTpaumm nmbo
MyHUUuMnaneHoro cnyxauwero, M®L, ero pykosBogutens wn (unum) paboTHUKA,
nNpvBneKaemMblX OpraHu3auumn, ux pykoBoguTtenen u (unu) paboTHMKOB, peLLEHUs W
aencteus (6esgencTane) KOTopblx obxanyTcs;

- bamunuio, MMs, OTYECTBO (MocrnegHee - NpU Hanuuuu), CBeOEHUA O MecTe
XUTenbcTBa 3adaBuUTeENs - (M3nYecKoro numua nmbo HammeHoBaHue, CBeAEHUA O MecTe
HaxXoXOeHUs 3asBUTENS - OPUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro



TenedoHa, agpec (agpeca) SNeKTPOHHOW NOYTbl (NPU HanMyMKM) U NOYTOBBLIA agpec, Mo
KOTOPbIM AOMMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

- cBegeHus 06 obxanyemblx pelweHuax U genctBuax  (6esgencTeun)
aAMWHUCTPauUK,  OOMMKHOCTHOrO  fvua  agMuHucTpauMM  nnbo  MyHUUMNanbHOro
cnyxawiero, MoL|, pabotHnka M®L], npuBnekaembix opraHmsaumm, nx paboTHUKOB;

- [0BOAbl, HA OCHOBaHWW KOTOPbLIX 3asBUTESlb HE COrfaceH C pelleHueM U
aenctenem (6e3gencTeBmeM) agMMHUCTPaLMN, AOMKHOCTHOMO Nuua agMuMHUcTpaumm nmbo
MyHUUuMnanbHoro cnyxawero, M®L|, pabotHnka MOL, npuBnekaembix opraHusauum, mx
paboTHukoB. 3asButenem Moryt ObiTb MNpeacTaBfeHbl OOKYMEHTbl (Mpu  Hanmuuumn),
noaTeepxaatoLLme AoBoAbl 3aaBUTeNsd, NMbo nx Konuu.

5.7. 3assuteno moxeT obxanoBaTb peleHus W pgencteus (6esgencteue)
AOIMKHOCTHBIX MWL, MYHUUMNANbHbLIX CriyXawmx agMuHucTpauumn rnase CeMunykckoro
CenbCKOoro noceneHus.

MaBa CeMnnyKkcKoro cenbCKOro NoceneHns NPoBOAUT JSIMYHbIN NPUEM 3asiBUTENEN.
JindHbin npuem npoBoAUTCA NO nNpegBapuTenbHOM 3anucu. 3anucb 3asBuTernen
NpoBOAUTCA NPU NUYHOM ObpalleHMM unM C UCNosib3oBaHMEM CpeacTB TenedoHHON
CBA3M MO HOMepaM TenegoHOB, KOTOPble pa3MeLlarTcsa Ha oduumnanbHOM cauTe
agMuHUCTpauumn B cetn MIHTepHeT, Ha MHPOPMALMOHHBIX CTEeHAAX.

Jlnuo, ocyuwlecTBrisowee 3anucb 3asiBUTENEN Ha NUYHBIA NpUeM, UHopMupyeT
3aaBuUTeNda O AaTte, BpEMeHW, MecTe npuema, AOMMKHOCTU, ddaMuUnnum, UMeHU N oT4eCTBe
AOSDKHOCTHOrO Nnua, OCYLLECTBSOLENO NpUeM.

5.8. XKanobbl Ha peweHns n gencteus (6espenctame) padotHnka MOLL nogatotca
pykoBogutento atoro MoLL. XKanobbl Ha peweHus n gencteus (besgenctene) MOLL
nogarTcsa B AenapTaMeHT LnMdpoBOro pa3suTtus BopoHexckon obnactu.

XKanobbl Ha peweHus U gencteus (besgencteue) pabOTHMKOB NpPUBIEKAEMbIX
opraHusauumn nogatTcs pyKoBOAUTENAM 3TUX OpraHu3aumnm.

5.9. Mo pesynbTaTtam pacCcMOTPEHUNA xanobbl NMUOM, YNONTHOMOYEHHbIM Ha €e
paccMOTpeHue, NPUHUMAaETCS O4HO U3 CreAyoLmMX peLleHnN:

1) xanoba ygoBneTBopsieTcs, B TOM Yucre B opMe OTMEHbI NPUHATOrO peLleHus,
nucnpaeneHna OOMyLIEHHbIX oOrneyaTok M ownboK B BblJaHHbIX B pesynbraTte
npeaocTaBneHna MyHUUUNANbHOW YCNyrn LOKYMEHTax, BO3BpaTa 3asBUTEN0 OEHEXHbIX
CpeacTB, B3WMaHuWe KOTOPbIX He MpedyCMOTPEHO HOPMaTUBHBLIMM MPABOBbIMU aKTaMu
Poccurickon depgepauum, HOpMaTMBHbIMW MPaBOBbLIMM akTamu BopoHexckon obnactu,
HOPMaTUBHbLIMW NPaBOBbIMU akTaMy CeMUYKCKOro CENbCKOro NoceneHus;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

5.10. XKanoba, noctynuswaga B agmumHucTpaumo, MOL|, genaptameHT LungpoBoro
pa3BuTMa BopoHexckon obnactu, NnpuBnekaemMble opraHn3auumn NogiexuT pacCMOTPEHUIO
B TedeHne 15 paboumx gHen co OHA ee pernctpaumm, a B criydae obxanoBaHus OoTkasa
agMunHuctpaummn, MOLL, npnenekaembix opraHMsauui B npueme LJOKYMEHTOB Y 3asiBUTESS
nmbo B ucMpaBneHUn LOMYLWEHHbIX oneyaTok U owunbok mnm B criydae obkanoBaHus
HapyLEeHMs1 YCTAHOBIIEHHOIO CPOKa TakMX UCMpPaBfeHUn - B TeYeHne 5 paboumx gHen co
OHA ee pernctpauuu.

5.11. [lomkHOCTHOE NULO UK OpraH, yrnosIHOMOYEHHbIE HA PAaCCMOTPEHME xanobbl,
MHOrOOYHKLUMOHAMNbHbLIN  LUEeHTP, [AenapTaMeHT uudpoBoro passutna BopoHexckom
obnacTtn oTkasblBaloT B YAOBMETBOPEHUN XKanobbl B CrieQyoLwmx cryvyasx:

1) Hanuune BCTYNUBLLENO B 3aKOHHYIO CUIY pelleHus cyaa, apbutpaxHoro cyga ob
OTKa3e B yAOBMNETBOPEHUN anobbl O TOM Xe npeameTe 1 Mo TEM XXe OCHOBaHUSM;

2) nogadva anobbl NMLOM, NOSTHOMOYNA KOTOPOro He MOATBEPXAEHbI B nopsigke,
YyCTaHOBJIEHHOM 3aKOHOAATENbLCTBOM;

3) Hanuuue peweHuss no xanobe, MNPUHATOrO paHee ITUM >Xe OpraHom B
cooTBeTCTBUKN C TpeboBaHmsmmn 3akoHa BopoHexckonm obnactu ot 26.04.2013 Ne 53-03
«O6 ocobeHHOCTSIX nogayM W paccMmoTpeHust Xanob® Ha HapyweHue nopsiaka
npeaocTaBneHNsa rocyaapCcTBeHHbIX ycnyr B BopoHexckon obnactu» B OTHOLIEHWN TOro
Xe 3aaBUTENS U NO TOMY Xe nNpeaMeTy anobbl;

4) ecnu obxanyemble 4ENCTBUSA ABNAOTCA NPaBOMEPHbIMMU.



5.12. [JOMmKHOCTHOE NNLO UIM OpraH, YNosTHOMOYEHHbIE Ha pacCMOTpeHMe Xanobbl,
MHOTOOYHKUMOHANNbHbLIM  LEeHTP, AdenapTamMeHT undpoBOro passutmsa BopoHexckon
obnacTtu octaBnsloT xanoby 6e3 oTBeTa B crieQyloLmx criyvasx:

1) Hannune B Xanobe HeueH3YpHbIX NIMBO OCKOPOUTENBLHBLIX BbIPAXEHW, Yrpo3
XW3HKW, 300POBLI0 N MMYLECTBY [OOSHKHOCTHOrO nuua, rpaxkaaHCKoro Ccryawlero,
paboTHMKa MHOrOOYHKLIMOHAIBbHOIO LIEHTPA, @ Takke YNeHOB ero CeMbM;

2) OTCyTCTBME BO3MOXHOCTM MNPOYUTaTb KaKyr-nMbO YacTb TekcTa Xanobbl,
AaHHble O 3asBuTene (amMunud, MMs, OTYECTBO (NPU HanMyuMu) UM HaMMeHoBaHWe
ropuandeckoro nuua n (unu) agpec).

[OMKHOCTHOE NMUO WKW OpraH, YMOSTHOMOYEHHblE Ha pacCMOTPeHue >Karoobl,
MHOTrOOYHKLUMOHAIbHbLIN  LUEeHTp, [AenapTamMeHT uudpoBoro passutna BopoHexckomn
obnactn coobwaoT 3asaBuTento 00 ocTaBneHun xanobbl 6e3 oTBeTa B TeyeHume 3
pabounx OHeW cCo OHA perucTpaumm xanobbl, ecnu faHHble O 3asiBUTENne noaaarTcs
NPOYTEHUIO.

B cnyyae ecnu no4ytoBbIM agpec 3asBUTENs He YyKasaH WnNu He nopdaeTcs
NPOYTEHUIO, MMCbMEHHbIV OTBET Ha ByMaXkHOM HocuTerne 3asaBUTENO HE HanpaBnsaeTcs.

5.13. He nosgHee gH4, criegyrowero 3a AHEM NPUHATUSA peLueHnd, yKa3aHHOro B
nyHkte 5.9 Hactoswero AZAMMHUCTPATUBHOINO pernameHTa, 3asiBUTESN0 B MUCbMEHHOWN
dopMe U N0 KeMaHW 3asBUTENs B  ONIEKTPOHHOW  opMe  HanpaBndeTcs
MOTUBMPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobsbl.

5.14. B cnyyae npusHaHua xanobbl noanexailen yOoBNeTBOPEHUIO B OTBETE
3asaBuUTenNto, ykasaHHOM B nyHKTe 5.13 Hactoswero ALMUHUCTPATUBHOIO perrnamMmeHTa,
aaeTcss  uHopmaums O OeuCTBUSX, OCyLlecTBhAseMblX agMuHuctpauven, MOL,
npvBrnekaeMbiMy OpraHu3aumsMn B Llensix HesameanuTenbHOro yCTpaHeHNs BbISIBIIEHHbIX
HapyLeHUn Npu OKasaHUM MyHUUMMNANbLHOW YCIyrn, a Takke NPUHOCATCA U3BUHEHUS 3a
AOoCTaBneHHble HeynobcTBa M yKasbiBaeTcs WMHOPMauUMa O AarnbHEWWwuX AOenCTBUSX,
KOTOpble HeobXxoOMMO COBEpLUTb 3asBUTEN0 B LENAX MNOSyYeHUs MyHULMNanbHON
ycrnyru.

5.15. B cnyyae npuaHaHus xanobbl He nognexallen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, YKaszaHHOM B MyHKTe 5.13 HacTtoswero AOMWHUCTPATUBHOINO perfiameHTa,
AalTCA apryMEHTUPOBAHHbIE PAa3bACHEHUS O MPUYUHAX MPUHATOrO peLleHus, a Takke
MHopMauus o nopsake obxanoBaHUS NPUHATOrO peLLEHus.

5.16. B cnyyae ycTtaHOBMEHNS B X04e Unn No pesynbTaTaM pacCMOTPEHUS XKanoobl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpPaBOHApyLUEHUST WU NPecTynneHns
OOIMKHOCTHOE  NMUO, HaAeneHHoe MOMHOMOYMSAMM MO PacCMOTPEHUIo  xanob,
He3amMeaIMTenbHO HanpaBngeT UMeKoLLMeCs MaTepuarbl B OpraHbl NPoKypaTypsbl.



MpunoxeHne Ne 1
K aOMUHUCTPATUBHOMY pernameHTy

1. Mecto HaxoxgeHus agMuHucTpauum CeMunyKCKoe CenbCKOro MoCeneHus:
BopoHexckasn obnactb, Cemunykckum panoH, c. Cemunyku, yn. 8 MapTa, 4. 30a/1.

Mpaduk paboTbl agMUHUCTPaL MM CeMUyKCKOro CenbCckoro NoceneHmns:

lMoHepenbHuk-yeTBepr ¢ 8.00 — 16.00, nepepwbis ¢ 12.00 go 13.00, naTtHUUa — He
NpMeMHbIZ AeHb. BbixoaHble gHu: cyb6boTa, BOCKpeCeHbE.

OdmumaneHbin cant agMmHUcTpaumm CeMunyKCKoro Cenbckoro noceneHuns B cetu
NHTepHeT https://selo-semiluki-r36.gosuslugi.ru/

AJOpec 3nekTPOHHOW NOoYTbl agMUHUCTpaLMM CeMUIykcKoe CeribCKOro noceneHus:
semiluk.semil@govvrn.ru

2. TenedoHbl anga cnpaBok: 8(47372)90-4-32.

3. ABTOHOMHOe yupexaeHne BopoHexckon obnactn "MHOrogyHKUMOHaNbHbIV
LEeHTP NpeaoCTaBeHnst TOCYyAapCTBEHHbIX U MyHUUMNAanbHbIX yenyr" (aanee - AY "MoLL"):

3.1. Mecto HaxoxgeHusa AY "MoL": 394026, r. BopoHex, yn. ApyXuHHUKoB, 36
(KOMMHTEPHOBCKNIN panoH).

TenedoH ans cnpasok AY "MoLL": (473) 226-99-99.

OdmumnanesHbin cant AY "MOL" B cetn HTepHeT: mfc.vrn.ru.

Anpec anektpoHHon noyTbl AY "M®LL": odno-okno@mail.ru.

Mpadcmk paboTbl AY "MOLL":

BTOPHUK, YeTBepr, natHmua: ¢ 09.00 go 18.00;

cpega: ¢ 11.00 go 20.00;

cybbota: ¢ 09.00 go 16.45.

3.2. MecTto HaxoxaeHus omnunana AY «MOL» B MyHMLMNANbsHOM panoHe:

396650, BopoHexckasa obn., r. Cemunykn, yn. [13epxxunHckoro, 4. 9.

TenedoH ans cnpasok oununana AY «ModL»: 8(47372) 2-79-49.

Mpadmk paboTbl punmana AY «MOLL»:

BropHuk 08:00-17:00, cpega 08:00-20:00, yetsepr 08:00-16:00, nATHMUA,
cyb66ota 08:00-17:00, BOCKpeCeHbE, NOHEAENbHUK — BLIXOAHOWN.



[MpunoxeHne Ne 2
K aOMUHUCTPaATUBHOMY perfameHTy

dopma 3asBneHns

B agmMuHncTpaumto CeMUNyKCKoro cenbckoro noceneHns

(©.1.0.)

(@.N.0. 3agButens)

(nacrnopTHbIe AaHHbIE)

(No AOBEPEHHOCTU B MHTEepecax)

(appec pernctpauun)
KoHTakKTHbIN TenedoH

(ykasbiBaeTcsi Mo XKenaHuto)

3aaBneHune
0 NpefocTaBfeHnn CBeAeHNI U3 peecTpa
MYHMLMNANbHOIO NMyLLIEeCTBa

npOUJy npegocraBntb cBegeHnA O Halln4dnn nmbo OTCYyTCTBMUMN B peecTpe
MyHUUMNarnbHOro nMmyLlecrtBsa

(HaMmeHoBaHWe obbekTa)

(MecTo HaxoxaeHus obbekTa)

(xapakTepucTukn, ngeHTudguumpyrowme o6beKT)

O NPUHSATOM peLleHUN NpoLly NHPOPMUPOBaTbL MEHS

(ykasbiBaeTcsa cnocob MHPOPMUPOBAHNS)

« » 20 T.

(mnoanuckb 3asBuTens)




MpunoxeHne Ne 3
K aAMWHUCTPATUBHOMY perfnameHTy

BJIOK-CXEMA

HpCIIOCTaBJICHI/Ie CBGI[GHI/Iﬁ H3 PCCCTpa MYHUIIUIIAJIBHOTI'O UMYIIICCTBA

O6palueHure ¢ 3asBneHnem 3asBuUTeNs NMYHO MO0 HanpaBneHne 3asiBreHns
nocpeacTBOM NOYTOBOM CBA3M UK B 3NEKTPOHHOM hopme

Mpuem 1 pernctpaums 3asBreHns

PaccmoTpeHune
3asBneHns

SN

lMpepoctaBneHne
BbIMUCKN N3
peecTtpa
MYHMLMNANbHOIO
nmyLiecTea

HanpasneHue
coobLeHus oo
OTCYTCTBUMU
obbekTa B
peecTtpe
MYHMLMNANbHOMO
nMmyLlecTea

OTkas B npueme u
perucTpaumnmn 3asiBneHms

3a9|Bne;v|e He

cooTBeTCTBYET

npeabABRSEMbIM
TpeboBaHNAM




MpunoxeHne Ne 4
K aOMUHUCTPaATUBHOMY perfameHTy

BbINMMCKA U3 PEECTPA
MYHULUUIMANBHOIO MMYLLECTBA

Ne « » 20 r.

O6bekT npaea:

Appec:

Cyb6bekT npasa:

Bua npasa:

banaHcogepxaTensb:

KpaTkas xapaktepuctmka obbekTa:

Mnowaap:

ﬂ,OKyMeHTbI-OCHOBaH n4:

CywecTtBytoLipne orpaHmyeHms (obpemeHeHuns) npaea:

Moanuckb yNonHOMOYEHHOrO AOMKHOCTHOMO Nnuua




